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To join Healthy Roster on your Desktop, please use the following instructions:

Navigate to the “Join a Sport Club” section, within the Campus Recreation Athletic
Training Webpage:

WILLIAM & MARY

DEPARTMENTS & OFFICES / .. /SERVICES & PROGRAMS / ATHLETIC TRAINING APPOINTMENT HOURS

SERVICES & PROGRAMS
Fall 2025

Fitness & Wellness Ath]'etlc T[‘Ellnlng Men: 11:30 am- 1:30 pm; 3- 4:30 pm
Tues: 10 am- 1 pm; 3-5 pm

Erami Athletic Training services are available for the treatment of injuries ineluding injury Wed: 1230 pr-1 pm; 4-6 pm
evaluations, rehabilitation, and referrals. These services are provided in partnership Thurs: 1 pm- 230 pm

Sport Clubs with VCU Health. Fri: 12 pro- 1:30 prm; 2:30 pm-4 pm

Tribe Adventure Program Athletic Training is available to current and active sport club members and SCHEDULE AN APPOINTMENT
participants of other campus recreation programs. The Gampus Recreation Athletic

Aquatics & Safety Trainers provide care to the Campus Recreation Community and are separate from
other sports-related departments on campus. The Athletic Training Room is located

Athletic Training on the ground floor of the Bee McLeod Recreation Center.

Hieet the Team
SCHEDULE AN APPOINTMENT
Join a Sport Club

e
Request Coverage for a Club Sport Game or Event
Resourcaa To request Athletic Training coverage for a sport club game or event, email
CampusRecATC@wm.edu and CC Sophie Procter at sproctor@wm.edu and/or Rob
Thampsen at rethompson03@wm.edu. In the email, please include the following
information: time, date, location and opposing team of the requested event. The
0 X n E email must be sent at least 14 days before the game/event. The athletic trainers

have the option to accept or deny requests based on availability.

Find the “Healthy Roster” drop down towards the bottom of the page

WEM MENU

WILLIAM & MARY =qQ

Medical History Questionnaire or Preparticipation Physical Exam

Concussion Baseline Test

Hazing Prevention Modules (Fall 2025 Deadline is October 1, 2025) v
Visit the Willam & Mary Hazing Prevention Website

Complete the Hazing Prevention 101 Course

Complete the Athletics Module

The Detailed Instructions

EXPAND ALL +

‘ieagues

» Healthy Roster

*Hazing Preventitn Modules

+ High-Risk Group A - Additional Requirements

+ High-Risk Group A - Concussion Baseline Requirement

Questions?
Contact us at CampusRecATC @wm.edu
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Fill out the “Healthy Roster Joining Form” and an Athletic Trainer will manually add you
into your requested teams within a few business days.
Note: Please use your W&M Email Address when filling this form out and creating
your account

WILLIAM & MARY

The Detailed Instructions

EXFAND ALL +

v IM Leagues

= Healthy Roster
First-time users can create a Healthy Roster profile after recehving an emall invite to Healthy Roster and then following the
diire ctio el R O W b from Hialthy Roster or the How-To Decument. IF you are a first-time sport club

nernber ar a returning member wha does noGbave a Health Rester account please fill out the Healthy Roster Joining
Farm.

HEALTHY ROSTER JOINING FORM

B it oty Bl Kot Siicom Healthy Roster within a few days of filling out the Healthy Rester
Jolning Form, piease ve pauent. The Athletlc Tralners view and respond to form submissions on a rolling basls,
during Athletic Training Hours of Operation only, and will attend to requests as soon as possible, If you have any
time-sensitive or pressing Healthy Roster questions, concerns, or issues, please emall CampusRec ATC @wm.edw.

Newd help?

Read our How:To Document.

Onee your account is created, completa the required documents that have beon assigned to you inyour profile's

Once you've been added into Healthy Roster, you'll receive an email from one of the
Athletic Trainers

@S9 = £ sech ® o0 - o x

=1 File  Home fend fReceive View Help Try the new Cutlook (@ < & Copilot | ~
] vewemail = @] ~ B PA- | @« & % 3 @f sheetoTeams ) unceadriead SF- P - B [searcn o B v -

= v

o] g All e gy T Join College of William and Mary + Default Team on Healthy Roster

= 7 vaduy

v ’r Kimberly Gong ; @ IFunI;ir!i;._.uong -m.c-replyt\monf(auonsheal:hy'os'.er.c @] & beslr | 5 Myl ¥ Fored | |8
( Hodn College of William and... 1005 AN B
PO \ e
= L] -
g College of William and Mary +
Default Team has invited you to
3 create your Healthy Roster
Account.
DOWNLOAD THE AFP TO GET STARTED!
0 App Store | P+ G
WHEN PROMPTED ENTER THE FOLLOWING CODE
v L] » g

sder i3 up to dat

Conreated to: Misrosoh [xchange m B -———+ aow

167 This ok o date
. :1’: H Q search L e‘ '! - # @ e_ ~ e FAD ]Lz‘m;l;g
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The email will look like this and will include your invitation code.

Join College of William and Mary + Default Team on Healthy Roster
4 - s
Kimberly Gong <no-reply@notifications healthyroster.c @ | © Reply ‘ ) Replyl | il J “ L
To @ Proctor, Sophie Tue 12/2/2025 10:05 AM

@ If there are problems with how this message is displayed, click here to view it in a web browser.

College of William and Mary +
Default Team has invited you to

create your Healthy Roster
Account.

DOWNLOAD THE APP TO GET STARTED!

D Available an the ANDROID APP ON

App Store | P> Google play

WHEN PROMPTED ENTER.THE FOLLOWING CODE:

JP6RCC

Click here to sign up via the website instead

ABOUT HEALTHY ROSTER

Please click the hyperlink labeled “Click here to sign up via the website instead”

Please Note: the link in your email is specific to you, so you must use this link to set up
your specific account
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Once you've clicked the hyperlink, you'll be brought to the welcome page.
Please enter your invitation code here, then hit next.

Your registration code is unique to you and your account. For this reason, your code
will not work more than once to activate your account.

He View invitation - Healthy Roster X =+ + Gemini = (=] b4
<« > O 2% dashboard healthyroster.com/Permissions/View| nvitation/fcalbec?-81d1-4093-beda-6fbSb77daaef i 3 2 G
oo - = 5 = g
oo W Bookmarks Event Registration 2_.. Sport Club Facility R & IMLeagues | William... Safety Officer Dash... E Fall 2025 Crfficers Sport Club Van Rese.. S [0 Al Bookmarks

WELCOME TO HEALTHY ROSTER!
e ———

We need to verify yggidentity before you can accept your Mgdte. You can find your
invitation coded 'the email that contained the link you clickQd on to get here:

NEXT

© 2025 - Healthy Roster
MSA | Terms of Use | Privacy Policy | Children's Privacy Policy | BAA | SLA

If you have lost your invitation code, “click resend my invitation code” and a new
code will be sent to you via email.




<~ HOW TO JOIN HEALTHY

/CAMPUS

RECREATION

WILLIAM&EMARY

ROSTER (DESKTOP)

SPORT CLUBS

o0

account”
W View Imvitation - Healiby Roster X # Gemind - [ ] b4
& 3 @ % dashboard healthyrostercom/Permissions/Viewlnvitationfealbec7-81d1 -4093- beda-GibobTTdaae! * 0 @ @
-} * Bookmaks Evert Registration 2 Sport Ohub Facibty R, B BiLeagues | Willam, Sadeny Officer Duth B Fall 2025 Officers [ Sport Club Van Rese. [9 ANl Bookmarks

WELCOME TO HEALTHY ROSTER!

We have successiully validated your invite code! Mow we need to know if you already
have a Healthy Roster account or if you'd like to create a new one.

I NEED TO CREATE A NEW ACCOUNT

ALREADY HAVE AN ACCOUNT

£ 2025 - Healthy Rostoer
154 | Terms of Use || Privacy Policy | Childoen's Privacy. Pol

After you've entered your unique invitation code, please click “l need to create a new

Next, you'll be brought to the “Create New Account” page.
Your first name, last name, and email will auto-populate.
Choose a password and confirm the password
Enter a cell phone number (optional)

Click “Register”

Hy Ragistar - Haalthy Roster X+ + Gemini - 0 X
« 3 Q@ a06ecT-81d1-4093-beda-6fbdb T Tdasef 8 & ¥ n ] = a
28 * Bookmarks Evert Registeation 2. Spoet Ohib Facilty R, BE ILeagues | Wilkiam, Satety Officer Dash B Fall 2025 Officers Sport Club Van Rese. 3 ANl Backmark
a
CREATE A NEW ACCOUNT
Sport Chity
HAM At
-
--
-
Amescatisw York -
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Next you'll be brought to the security questions page.
Choose and answer all 3 security questions, then save your answers (Please note:
these answers are case sensitive)

x o+ + Gemini = a x

He Create Secuity Questions - H

e O X @

» | [ AllBackmarks

urityCuestions

- o] 25 dashboard |

rDash.. [ Fall 2025 Officers

B MLeagues | Willam... [ Sstety

# Bookmarks Everit Registration 2

PLEASE ANSWER A FEW QUESTIONS TO HELP PROTECT YOUR ACCOUNT

Satoct 2 quason

SECURITY GUESTION 2 Seect aqueston

SECURITY GUESTION 3 Seect 2 queston

ANSWER 3

©.202% - Venalkhy Roater
iy Boicy | e

Next, you will be brought to the “Welcome Page/Terms and Conditions”

Check the checkbox next to “I Have Read and Agree to the Terms of Use, Privacy Policy,

and Children’s Privacy Policy”
Click “Next”

Ha Toerms OF Uso Agra

aQ ] z &

“ (@ | *3 dashboard healthyroster com/Permissions/ TermsOfUse Agreement?returmUn =%2FAccountis2F CreateSecuntyQuestions
» [ Al Bockmarks

Bt IMLeagues | Wilkam... [l Satety Officer Dash.. [ Fall 2025 Officers Sport

- * Bookmacks Evenit Registration 2 Sport Chab Facility R

Welcome to Healthy Roster!

Hoalthy Roster provides o way to better log, track and communicate sraund injuries and treatment plans 1o improve safity and health

For End Users (lLe. Individual patients/users who are working with a healbhcare provider, usually ithe mabile apn): Please be aware that by using the Healthy Roster Services you or any person
authorized By your haalthcars providor may upload to the Healthy Rostor wobsitn snd 0pe porsonal informaticn, includng sensitive modical information about yoursall or your child (in cases whasa the child

is the patient). This information will be scomssible by you or the suthorized users unless you limit scoess in your sccount settings. By clicking 1 agres” you expressly acknowiedge that you sre chooting ta use
the Services at your own risk and that your organization, thoir administrators and authorized users are not Fesponsible for any data that is unintentionally lost or disclased through use of the Sorvicos. Please

review Healthy Bosters Privacy Palicy and Children’s Privacy Palicy for full information regarding how wao collect, use and disclogs your inforrmation

For CuBtomrer Usirs (uiars wive have Aigned &i Sprodment with Heaithy RGSNr): Pleass be swors that by using th Healthy Rostor Sericis you willl hivi soiss 1 your End Users’ poranal infsrmation,
including sensitive medical information. Accordingly. you hawve legal and contractual obligations to protect this infonmation from unauthorized uses and disclosures and you mary fsce sovere legal penalties if

o fail to safoguard this infarmation. Please carefully reviow our Terms of Use to Bettor understand your logal sbligations.

| HAVE READ AND AGREED TO THE TERMS OF USE, PRIVACY POLICY AND CHILDREN'S PRIVACY POLICY.

© 2075 - Heakhy Rosber
¥ = v
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You will then be brought to the Home Screen.
Click on either the circle with your initials or your name to be brought to your
Patient Dashboard.

Ha Healthy Rentes - Home X+ + Gemini = a ®

“ @ %5 dashboard healthyroster.com/App?deskiop-tab=1 CE instal &, oy in ) = [+ T

# Bookmarks Event Registration 2 Sport Chab Facilty R, S IMLeagues | Wilkam Sadety Officer Dash.. [ Fall 2025 Orfficers Spor

[ Al Bockmarks
-~
HEALTHY ROSTER & L3 < )

WELCOME TG HEALTHY ROSTER - PATIENT

e Speort Club Athlote

Naotifications

Your Patient Dashboard is where you can navigate to all different parts of your account,
using the sidebars on the left.
We encourage you to explore all that you can do within Healthy Roster!

®  + + Gomini - & x

3 @ | % dashboard healthyroster.com/app/patient/4345879¢-e6l6-4740- bde2 42825009852 ) problems?page=1 Chmsan & & £ 03 & ¢

0 w Baskmarks Event Ragistration 2 Sport b Facilty B, B MLeagues | Wilksm. Sadeny Officer Dath B Fall 2025 Officers Tpant Chubs Van Rese o [ A Bockmarks

HEALTHY ROSTER : o :

° Sport Club Athlete
a——

e =)
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If you are joining a High-Risk Group A Sport (Men’s Rugby, Women's Rugby, Ice
Hockey, Men’s Lacrosse), follow the steps below to fill out the required forms
within Healthy Roster.

High Risk Group A participants are required to complete 4 documents in Healthy Roster
(listed below) before they will be allowed to practice or compete.
Insurance Information Form
VCU Health PHI Form
W&M PHI Form
W&M Medical History Questionnaire OR Pre-participation Physical Exam

The instructions below apply to completing documents on both the Healthy Roster
desktop version and the app (however the pictures reference the desktop version of
Healthy Roster)

Please Note: You must also complete your IM Leagues forms (Participant
Agreement/Waiver and Hazing Policy Acknowledgement and Athletic Training Form)
before you will be allowed to practice. The Hazing Policy Acknowledgement and Athletic
Training Form contains the Consent to Treat and Concussion Education & Reporting
Form, which are also required athletic training documents.

Another Note: If you are under the age of 18, your guardian(s) should have access to
Healthy Roster and are required to sign your documents. The documents will be
completed following the same steps in these instructions, but will have an additional
signature and date line for your guardian.

If your guardian does not have access to Healthy Roster, please email
campusrecatcewm.edu




A HOW TO FILL OUT REQUIRED
recreation  FORMS FOR HIGH RISK GROUP

WILLIAM&EMARY

SPORT CLUBS

A SPORTS (DESKTOP)

Starting in your patient dashboard, look to the left sidebar for the “Documents” tab.

H Healthy Roter - Injuries ® o+ + Gemini - [ ] *
“ s ] %: dashboard healthyroster.com/app/patient/d94567 Sc- 66 -4740- bde?-42a250c9852 1/prablems?page=1 Cinstall @ o in) .1 [+
= # Boskmarks Ewenit Registration 2 Spert Chab Facilty B, @0 IMLeagues | Wilkam, Sadety CH Dadh B Fall 2025 Officers Spont Clubs Van Rese. i [ Al Baskmarks

HEALTHY ROSTER C o \ !.;I

Sport Club Athlete
e

a ®

Once you've entered the documents tab, any required forms will appear in the “missing
documents” section until they are completed.
Click on the form that you are trying to complete

In this example, we will be filling out the “VCU Health PHI Form”

HEALTHY ROSTER a @ Pg

o e Sport Club Athlete
incident Reports Izbal-: e

Follow Ups ATHLETE DOCUMENTS m

@ sk / Athletes / Sport Club Athiete / Athlete Documents
Treatments

Documents MigGing Documents
T @ VCU Health PHI Form
e mibarty Gong
Units j
FrEtory Questionnaire
Deta

Insurance Information Form

WM PHI Form

Type B Stalus =
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Once you've clicked on the form you want to complete, you will be given the option to
either upload a document or fill it out online.
Click the “Fill Online” option

HR Healthy Reter - Athlete Docur: X o + Gemini - [ ] ®
& 3 @ % dashboard healt PRy 79 a6{6-4740- bde2 1/dacu page=1&sonDirection=28s0m0.. [ & ¥ jn ] (x4 [« I
=  Bookmacks Everit Registeation 2. Spoet Chub Facibty B, B ILeagues | Wilkam, Sadety Olficer Dash..  [5 Fall 2025 Officwrs B Soor Club Van Rese. » 05 Al Backmarks

Add Document

You should be redirected into a fillable version of the form that you've chosen to
complete. Some information may already be auto-populated and any required sections
will be highlighted in red.

Once you have completed the form, hit “OK"

e Healthy Roster - Athlote Doous: X |+ + Gomini - L] x

& = @ | % dashboard healt com/app/p: -e6(6-4740-bede2-42a25009852 1/documentsTpage=1&sonDirection=28s0n0_. 3 & % i) [ e

28 | & Bookmaks Evenit Rigistration 2 Sport Chab Facilty B, B IMLeagues | Wilkam Salety Officer Dush..  [5] Fall 2005 Officers Spon Clubs Van Rese. » [ Al Bookmarks
*

is nat dlivered in wriing to the person who s in passestion of my hesth records and is nat effective a5 to heaith records sready disciosed under this authorization. This
authon it experes six (6) years froem the date it is signed.
[ Bate ot i+
ONLR000
e re————— o
Signature of Participant: [ 202205

5ign above
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In the next window, hit “OK"” again to submit the form

Once you've submitted a required form within Healthy Roster, it will be marked as
“needing review” until it is reviewed and approved by an Athletic Trainer.

If there any necessary changes/errors, your form may be rejected by an Athletic
Trainer and sent back to you to be corrected before it can be approved.

If you have any questions or concerns about the process of filling out forms within
Healthy Roster, please direct them to CampusRecATCewm.edu.
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To join Healthy Roster on your mobile device, please use the following instructions:

Navigate to the Campus Recreation
Athletic Training Webpage, then click the
“In This Section” drop down to expand it.

WILLIAM & MARY E

DEPARTMENTS & OFFICES / ... /SERVICES &
PROGRAMS / ATHLETIC TRAINING

Athletic Training

IN THIS SECTION =+

Athletic Training services are available for the
treatment of injuries including injury evaluations,
rehabilitation, and referrals. These services are
provided in partnership with VCU Health.

Athletic Training is available to current and
active sport club members and participants of
other campus recreation programs. The Campus
Recreation Athletic Trainers provide care to the
Campus Recreation Community and are
separate from other sports-related departments
on campus. The Athletic Training Room is
located on the ground floor of the Bee McLeod
Recreation Center.

SCHEDULE AN
APPOINTMENT

Request Coverag .4, '1b Sport Game
or Event

Click the “Join a Sport Club” section

WILLIAM & MARY

DEPARTMENTS & OFFICES / ... /SERVICES &
PROGRAMS / ATHLETIC TRAINING

Athletic Training

IN THIS SECTION X

SERVICES & PROGRAMS
Fitness & Wellness
Intramurals

Sport Clubs

Tribe Adventure Program
Aquatics & Safety

Athletic Training
Meatthe Team
Join a Sport Club
FATE

Resources

wm.edu
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Complete the Hazing Prevention 101
Course

Complete the Athletics Module

The Detailed Instructions

EXPAND +

>Vl Leagues

Scroll down on the page to find the
“Healthy Roster” drop down towards et Modulas
the bottom of the page. » High-Risk Group A - Additional

Requirements

» Healthy Roster

» High-Risk Group A - Concussion Baseline
Requirement

Questions?
Contact us at CampusRecATC@wm.edu

wm.edu

d m

WILLIAM & MARY E

The Detailed Instructions

EXPAND +
» IM Leagues

~ Healthy Roster
First-time users can create a Healthy
Roster profile after receiving an email invite
to Healthy Roster and then following the
directions in the email you will receive from
Healthy Roster or the How-To Document. If
you are a first-time sport club member or a
returning member who does not have a
Health Roster account please fill out the

Fill out the “Healthy Roster Joining Form” Lyl Janig RS

and an Athletic Trainer will manually add you
into your requested teams within a few OINING Fort
business days.

If you have not received an invitation
email from Healthy Roster within a few
days of filling out the Healthy Roster
Joining Form, please be patient. The

0

wm.edu &

< d m O
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@ mail.google.com

= Primary 2

Q
4 .
Once youve bee.n added info Healthy Christine Christi Ferrell 2:58 pm
Roster, you'll receive an email from one Join Test on Healthy Roster
of fhe Afhleiic Trainers last nas invited you 10 Creale your Hegldny Hoster ACCount
Googic Commanuy 12am 2:37 pm

Christi, finish setting up your new Google Account

& mail.google.com

<

The email will look like this i e § -

and will include your
invitation code.

bt

A B Healthy Roster
| | N
FR = IR
RECR‘EATION

Open

Test has invited
you to create your
What's New :

Healthy Roster
Account.

DOWNLOAD THE APP TO GET STARTED!

Available an th

You can use the buttons -
kL App Store | > Go

Wl-l-hln ThGT emcll TO WHEN PROMPTED ENTERYTHE
download the Healthy "~ FOLLOWING CODE: -
Roster App from your J3F5XS

devices app store

Click here to sigirap=vicrino-wensite instead

ABOUT HEALTHY ROSTER

Test and College of William and Mary
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Once it's downloaded, open the app to
continue registering

Welcome to Healthy Roster

Let's get you logged in!

LOGIN

Zon't have an account yets,

SIGN UP

Click on the “Sign Up” button

You will then be prompted to confirm your
email address.
Reminder: Please use your W&M email
address to create your account

Click “Next”
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You will then be brought to the “Contact
Information” Screen

Some information will auto-populate.
These can be edited later, if there are
any errors in the information

You can add in a phone number if you'd —
like, but it is optional ege——

Click “Next” to move onto the next
page

Next, you'll be asked to create a
password and a security (or R —

We need to be he information
u n . \ Enable Face ID?
secret”) question

Enabling Face |D will make it easier and
quicker to log in to the Healthy Roster

— " e

Enable Face ID B\

\ Secret Question v ‘ W
\
e

NEXT

After typing in your answers, click
“Next”

After clicking next (for iPhones) you
will be oskec?if you want to enable
Face ID. Chose whichever you
prefer
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ROSTER (MOBILE/APP) oowrcu:

You will then be prompted to add
a profile photo and select your
gender

Both of these are optional, click
“Skip” in the top right corner if
you prefer to not upload a
photo or select gender

Please Note: Healthy Roster may
not provide an exhaustive list of
gender identities to choose from
at this step. The Als are aware
and have requested a change
with Healthy Roster.

Healthy Roster Healthy Roster

Add Tribe's photo
This is helpful for futur ons with your
athletic

Add Tribe's gender
Please provide a gender for this athlete

MALE

‘ FEMALE ‘

TAKE PHOTO

CHOOSE PHOTO

Next, you will be brought to the
Welcome /Terms and Conditions

page

After reading the terms, click
“Agree to Terms of Use” to
move on to the next page

Healthy Roster

Welcome to Healthy Roster!

Healthy Roster provides a way to better log,
frack and communicate around injuries and
treatment plans to improve safety and health.

For End Users (i.e. Individual patients/users
who are working with a healthcare provider,
usually through the mobile app). Please be
aware that by using the Healthy Roster
Services you or any person authorized by
your healthcare provider may upload to the
Healthy Roster website and app personal
information, including sensitive medical
infarmation about yourself or your child (in
cases where the child is the patient). This
information will be accessible by you or the
authorized users unless you limit access in
your account settings. By clicking “I agree”
you expressly acknowledge that you are
choosing to use the Services at your own risk
and that your organization, their
administrators and authorized users are not
responsible for any data that is unintentionally
lost or disclosed through use of the Services.
Please review Healthy Roster's Privacy Policy
and Children's Privacy Policy for full
information regarding how we collect, use and
disclose your information.

AGREE TO TERMS OF USE
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Athletes

it

You will then be brought to the
Home Screen.

Click on “view [Your Name]"to

be brought to your Patient e
Dashboard.

— |

‘ CONTACT TRIBE'S ATHLETIC TRAINER

£ Athlete Details

Tribe Test

Status Active
Birth Date 03/04/2000
Team Test

& B

ATHLETE DETAILS DOCUMENTS
Your Patient Dashboard is where o
88 A

you can navigate to all different >

CARE CIRCLE INCIDENT REPORTS
parts of your account.
&
we encourage you io explore TREATMENTS FOLLOW UPS
all that you can do within
Healthy Roster! ay &
ALLERGIES MEDICATIONS

GO TO CARE GROUP CONVERSATION

Injuries

+ ADD NEW INJURY

S =2 4 [ @

Messages  Naotifications Schadule Sattings
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If you are joining a High-Risk Group A Sport (Men’s Rugby, Women's Rugby, Ice
Hockey, Men’s Lacrosse), follow the steps below to fill out the required forms
within Healthy Roster.

High Risk Group A participants are required to complete 4 documents in Healthy Roster
(listed below) before they will be allowed to practice or compete.
Insurance Information Form
VCU Health PHI Form
W&M PHI Form
W&M Medical History Questionnaire OR Pre-participation Physical Exam

The instructions below apply to completing documents on both the Healthy Roster
desktop version and the app (however the pictures reference the desktop version of
Healthy Roster)

Please Note: You must also complete your IM Leagues forms (Participant
Agreement/Waiver and Hazing Policy Acknowledgement and Athletic Training Form)
before you will be allowed to practice. The Hazing Policy Acknowledgement and Athletic
Training Form contains the Consent to Treat and Concussion Education & Reporting
Form, which are also required athletic training documents.

Another Note: If you are under the age of 18, your guardian(s) should have access to
Healthy Roster and are required to sign your documents. The documents will be
completed following the same steps in these instructions, but will have an additional
signature and date line for your guardian.

If your guardian does not have access to Healthy Roster, please email
campusrecatcewm.edu
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£ Athlete Details

Tribe Test

Status Active
Birth Date 03/04/2000
Team Test

Vg =

SPORT CLUBS

Starting in your patient
dashboard, look for the
“documents” button. It will likely
be on the right side of your screen

&

ATHLETE DETAILS

J

&

DOCUMENTS

By
'

CARE CIRCLE

INCIDENT REPORTS

TREATMENTS

0
(o)

&
FOLLOW UPS

O

ALLERGIES

&

MEDICATIONS

GO TO CARE GROUP CONVERSATION

Injuries

+ ADD NEW INJURY

ST = e &

Messages  Notifications Schedula Settings

Once you've entered the
documents tab, any required
forms will appear in the “missing
documents” section until they are
completed.

Click on the form that you are
trying to complete

In this example, we will be filling
out the “VCU Health PHI Form”
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VCU Health PHI Form
Created By: Kimberly Gong
Added On: 08/1/2022
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W&M Medical History Questionnaire
Created By: Kimberly Gong
Added On: 08/11/2022

ET,

Insurance Information Form
Created By: Kimberly Gong
Added On: 08/1/2022

ET,

WM PHI Form
Created By: Kimberly Gong
Added On: 08/10/2022
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Documents Needing Review

pdf
@ WM Sport Club PPE Form

Document Type: W&M Preparticipation Physical E...
Created By: Tribe Test
Added On: 08/19/2022

Uploaded Documents

pdf




2. HOW TO FILL OUT REQUIRED
weeitin . FORMS FOR HIGH RISK GROUP
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Once you've clicked on the form
you want to complete, you will be
brought to this document page,
indicating which form you've
selected.

Click the “Next” button to
continue
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You'll be given a couple of options for
filling out the form.

Click the “Complete Form” option

Take Photo

Choose Photo From Library

Select File
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You should be redirected into a
fillable version of the form that
you've chosen to complete.

Some information may already
be auto-populated and any
required sections will be
highlighted in red.

&« Complete Form <« Complete Form

VCU Health PHI Form

VCU Health Student
Athlete Authroization
for Disclosure of
Protected Health
Information

| hereby authorize the Certified Athletic
Trainers representing William & Mary Campus
Recreation to release information, as
specified herein, regarding my/my minor
child’s protected health information and any
related information regarding any injury or
illness during my/my minor child’'s
participation in William & Mary Campus
Recreation programming (such as sport
clubs). This protected health information may
be released to the William & Mary Student
Health Center, the William & Mary Counseling
Center, VCU Health medical staff, other health
care providers, parents/guardians (if the
participant us younger than 18 years old),
hospitals and/or medical clinics and
laborataries, medical insurance coordinators,
and insurance carriers.

| understand that my authorization /consent
for the disclosure of my/my minor child's
protected health information is a condition for
participation in William & Mary Campus
Recreation programming (such as sport
clubs). | understand that the health care entity
mav not condition treatment or pavment on
S B8 0 &
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| understand that | may revoke this
authorization/consent at any time by
notifying the VCU Health Qutreach Athletic
Trainers representing William & Mary Campus.
Recreation, but my revocation is not effective
until delivered in writing to the person who is
in possession of my health records and is not
effective as to health records already
disclosed under this authorization. This
authorization/consent expires six (6) years
from the date it is signed.

Name of Participant: *

Name of Participant: is required
Signature of Participant:

o *

Sign above
Signature of Participant: is required

Date of Birth: *
[ 03/04/2000 |
Date: *

12/08/2025 |
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Once you have completed the
form, hit “OK”

&« Complete Form

Signature of Participant:

s} *
Sign above
Date of Birth: *
03/04/2000 I
Date: *
[ 12/08/2025 ]

Are you 18 years of age or older? *

°Ys:
ONc

Sport Club(s) of Program Area(s): *
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W&M Medical History Questionnaire
Created By: Kimberly Gong
Added On: 08/11/2022

ET,

Insurance Information Form
Created By: Kimberly Gong
Added On: 08/11/2022

)

WM PHI Form
Created By: Kimberly Gong
Added On: 08/10/2022

Your form should have moved out
of the “Missing Documents”
section and into the “Documents
Needing Review” section

@ VCU Health PHI Form -Sport Club Athlete
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Document Type: VCU Health PHI Form
Created By: Sport Club Athlete
Added On: 12/08/2025

Uploaded Documents

pdf
VCU Health PHI Form -Sport Club Athlete
@ Document Type: VCU Health PHI Farm
Created By: Sport Club Athlete
Added On: 12/08/2025
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Once you've submitted a required form within Healthy Roster, it will be marked as
“needing review” until it is reviewed and approved by an Athletic Trainer.

If there any necessary changes/errors, your form may be rejected by an Athletic
Trainer and sent back to you to be corrected before it can be approved.

If you have any questions or concerns about the process of filling out forms within
Healthy Roster, please direct them to CampusRecATCewm.edu.




