WILLIAM AND MARY

PROPOSAL SUBMISSION PROCESS

1308 S. Mount Vernon Avenue
Williamsburg, VA 23185



The William and Mary Office of Sponsored Programs (OSP)
is charged with management of all pre-award and post-
award activities associated with extramural funding
requested and received in support of the institution’s
missions of research, education, and public service.

It is our task to protect the interests of the institution by
working with researchers and departmental and
university business officers and administrators, serving as
the point of contact and liaison with funding agencies
and their representatives. Sponsored Program
Administrators assist researchers in preparing and
submitting research proposals, ensure proper
stewardship of financial resources by monitoring and
managing Sponsored Program accounts, and verify
compliance with all federal, state, institutional, and
award-specific regulations and guidelines.



MANAGEMENT AND STAFF

* Vice Provost for Research — Dennis Manos
* Director of Sponsored Programs — Jane Lopez (jalope@wm.edu, 1-3965)
* Director, Office of Technology Transfer — Jason McDevitt (jomcde@wm.edu,

1-1751)

Administrators

Liz Montalvo — Biology, Psychology, American Studies , Geology, English, Modern Languages,
Philosophy, Theater & Speech, Council of Colleges, Muscarelle Museum, Swem Library
(eamont@wm.edu, 1-3901)

Keona Boothe — School of Education, School of Law, Jefferson Lab (krboothe@wm.edu, 1-
3941)

Erica Lawler — Applied Science, Computer Science, Center for Conservation Biology, School
of Business, ITPIR (emlawler@wm.edu, 1-3971)

Katherine Davis Small — WMCAR, Physics, Anthropology, OIEAHC (khdavi@wm.edu, 1-
3969)

Cindy Gass — Chemistry, Environmental Science, Government, History, Keck Laboratory,
Math, Public Policy, Sociology, Reves Center, WMRI (clgass@wm.edu, 1-3970)

Cindy Corbett — Kinesiology (cacorb@wm.edu, 1-3966)
Susan Cheesman — IT liaison and reporting (sichee@wm.edu, 1-3981)
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MANAGEMENT AND STAFF

Cindy Corbett — Associate Director, Research Compliance
 Human Subjects (PHSC)

* Animal Subjects (IACUC)

* [nstitutional Biosafety (IBC)

e Radiation Safety (IRSC)

Information for protocol submissions and training modules:

https://www.wm.edu/offices/sponsoredprograms/preaward/policies/compliancereqs/
index.php

Protocol submission: http://my.wm.edu/

Faculty and Staff Links: Academics and Research, Protocol and
Compliance
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OTHER ISSUES OF CONCERN

Intellectual Property
International Travel and Research
Conflict of Interest

Students

Sub-recipients and subcontractors

Export controls
Budget and costing issues



FINANCIAL AND BUDGET ISSUES

https://www.wm.edu/offices/sponsoredprograms/preaward/proposalprep/budgetprepguide/index.php

Check funding agency guidelines

Verify internal rates

Be aware what the agency considers reasonable costs
Use the on-line spreadsheet — or one of your own
Work with your administrator!
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HELPFUL HINTS

Find a mentor

Collaborate with other researchers — both at
WM and other organizations

Attend funding agency presentations —e.g.,
VCU is holding an NSF presentation on 10/8
for Directorate of Social and Behavioral

Sciences
Listservs



WM WEB LINKS

Guidelines and Policies:

https://www.wm.edu/offices/sponsoredprograms/preaward/policies/index.php

Proposal submission:

https://www.wm.edu/offices/sponsoredprograms/preaward/proposalprep/proposalprepguides/index.php

Routing and Review Form:

https://www.wm.edu/offices/sponsoredprograms/preaward/forms/index.php

Protocol submissions and training modules:

https://www.wm.edu/offices/sponsoredprograms/preaward/policies/compliancereqgs/index.php
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RULES OF THE ROAD

You propose; we dispose. Investigators do not have
the authority to commit the College or sigh awards.

Minimum 5-day review period (MORE is better)

Complete the routing/review form to allow our office
time to identify any issues and secure necessary
approvals

Stay in touch with your administrator!!!
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Edit / Update
College of William and Mary Proposal Routing and Review Form

Proposal Profile

Proposal Number |

Preproposal? C Yes C No
Proposal Status C Pending € Funded C Rejected ¢ Withdrawn
09/26/2012 % Date Picker click on the calendar icon or enter the date in this format (mm/dd/yy)

* Date Full Proposal Due:

Project Title: Important Science Project =]

~| Add this proposal to the proposal library?

No: @
Investigators:
Summer Academic Calendar Dl Match
— Time Time
Principal: (In (In (In (In (In
Months) Months) Months) Months) Months)
Manos, Dennis, M: Vice Provost for Research ~|

o o b o p

Co-Principals:

Check to remove co-
principal

Add Direct Time and Match Time ||

* After adding Direct Time and Match Time, refresh this page to see the times in the table. Refresh ONLY after saving
all

other changes.

Select Co- .
principal 1)Select Co-Pi's department.
Investigators:
| Select Department Ll
Add to
2)Select a Co-Pi List
2 Eles 2 o-Fl. - ===> | |Select to remove
Select Co-principal Investigator
Remove
from List
<===
Funding Agency: |Nationa| Science Foundation ;|
CFDA Number: o Project Code: |0
Proposed Start l—
Date: Sep-26-2012
C Yes Will submission of this proposal place this institution in direct competition with the private sector in a manner which could be
& No construed as unfair competition?

If the project will require any of the following, please identify the resources needed, their estimated costs, and explain
below plans to cover these costs.

C Yes Course Buyout If yes, funds should be requested in the budget for full salary and benefits of faculty being bought-out, not just

& No the cost of an adjunct/visitor. Permission and amount must be approved by appropriate department chair or dean.
C Yes  Student Housing:
' No 1.)How many?

2.)How long?

3.)What years (ex. Summer 2011, 2012)?

mhtml:file://C:\Users\jalope\Desktop\new faculty\Edit-Update the Proposal Routing and R... 10/4/2012
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=

C Yes Matching Cost Share

& No Are you requesting any matching/cost share to support this project? Please explain the amount requested and the source of
funding.

If you are requesting match, institutional approval must be received prior to proposal submittal.

A

[

a

[
C Yes Will this project requi(e space to hguse equipment or additional personnel, beyond what is currently available to you?
& No 1.) Space to house equipment or additional personnel.
2.) Purchase of additional furniture or fixtures
3.) Require more than 1750 W (15 amps) of electrical power in an existing office area, or multi-phase electrical power
4.) Single-phase power of more than 5000 W in a laboratory
5.) Steam, cold water or hot water to operate new equipment
6.) Cryogenic fluids or solids (Dry Ice, Liquid nitrogen, argon)
7.) Narrow control of room temperature
8.) Vibration or acoustic or electromagnetic shielding or damping, or does any anticipated equipment exceed available floor
weight loads?
If yes, please provide description below:

=
[

A

C Yes Purchase (or maintenance) of equipment, apparatus, or furniture with funds not included in the proposal or which will require
6N continuation of maintenance/repair support after conclusions of proposed research project? This would constitute institutional cost
© share and must be approved by persons authorized to approve such obligations. If so, please estimate amount and duration.

A

[

© Yes

Are graduate assistants budgeted?
C No

[

C ves  Will health fees be included?
® No

® Yes Have you contacted collaborators to secure appropriate certifications, commitments, and signatures for submission
with proposal?
C No -

[

= [
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Compliance Review

The W&M Protocol and Compliance Management system is used for the electronic submission, approval, and tracking
of research protocols. To access online forms and committee policies, log in to myWM and click on the Self Service
tab. Once there, locate the Protocol and Compliance Management channel to access information.

C yes Willlive vertebrate animals be used in this project?

& No If yes, please file a protocol with the Institutional Animal Care and Use Committee through myWM, and provide a copy of the
proposal approval email, prior to funds being disbursed.

If you already have a protocol in place, please enter the number below.

=
[

A

 yes Will this project involve any research activities (such as surveys or testing) which must be reviewed by the W&M
Protection of Human Subjects Committee? If "yes", you need to submit a protocol to the Protection of Human Subjects

© No Committee through myWM,, and provide a copy of the protocol approval email, prior to any funds being disbursed.
=
[~

A

@ Yes Willthis projectinvolve use, transit, or maintenance of non-indigenous species?
€ No If yes, please send description of arrangements for handling and disposing of animals (if not thoroughly discussed in proposal text)

a

[

A

C yes Would acceptance of this award result in potential data or publication restrictions? If "yes" please contact Jason McDevitt,
& No 221-1751.

= ]
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C ves Will this work require initiation or use of a Material Transfer Agreement or licensing agreement? Will there be an

o N exchange of proprietary information? If "yes", notify Cindy Corbett, 221-3966, or Liz Montalvo, 221-3901, before the proposal is
0 submitted.
=

[

C ves Will this project potentially result in the development of intellectual property or a patent?If "yes", notify the Director of

& No Technology Transfer, 221-1751. All employees are subject to the College's Policy on Intellectual Property. An investigator cannot,
on his/her own assign ownership rights of intellectual property to a third party without approval of the College. Ownership of
intellectual property from non-federal projects will be determined in the agreement between the College and the sponsor. The
College owns any intellectual property resulting from a federally-funded project. Employees must disclose any inventions promptly
and cooperate in the preparation and filing of patent applications. Rights to an invention resulting specifically from federal funds
may not be assigned without approval from the federal agency and the College.

a

 ves Will your research involve any materials, technology, or services listed on the EAR/Commerce Control List or the ITAR/U.S.

&N Munitions List or include work with a nation on the US Sanctions list? If so, or if you are not sure at this point in the application
O rocess, please complete this form.

| agree to accept responsibility for scientific conduct of the project and to provide the required progress
reports and other mandatory information to the funding entity if this proposal is funded. Further, | agree to
abide by all institutional and funding agency requirements. My submission of this form serves as a

certification that all information submitted within this application is true, complete, and accurate to the best of
my knowledge.

Financial Review

Proposal Type(s): Choose one: Choose one:

I Instructional C Responseto € New

" Research RFP € Competing Renewal

I Advisory Service © Unsolicited € Non-competing Renewal
™ Other Submission

Institutional Activity © Agency

" Stimulus Request

Funding (ARRA)
Primary Recipient:

| Select Intermediary Agency ;|
Subrecipient:
ISeIect Subrecipient Agency ;| Select Subrecipient |
Select From Above
Choose one:
C Direct .
€ Flow-Through Remove Selected Subrecipient ||
Current Subrecipients Chiiﬁ:gcri%?;%\t/e al
Comments:
Al
=
Amount Requested $ |0
Match Commitment $ |0

€ Voluntary Match
€ Mandatory Match

Indirect IO—
Cost Rate
C Yes

o Accepting a reduced Indirect Cost Rate less than the approved ONR rate?
o}

If yes, please give reason for reduced rate; attach VPR approval:

----- =]
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Edit/Update the Proposal Routing and Review Form

C Yes

Would this be a multi-year award?
C No

Brief Summary of Proposed Scope of Work:

=
[
Upload Document | View Documents |
Update | No Action / Close Form |
Maintenance Menu | Main Menu | Exitl

Page 5 of 5

Coiiriiht 2006 Viriinia Institute of Marine Science. All Riihts Reserved. 2010 Revised for Colleie of William and Mari.

Record ID
4402

mhtml:file://C:\Users\jalope\Desktop\new faculty\Edit-Update the Proposal Routing and R...

10/4/2012



WILLIAM AND MARY - FY 2012
EXPENDITURE DISTRIBUTION EXTERNAL SOURCES

PRIVATE COMPANIES
3%

LOCALITIES g ‘
1% iy ‘

~ FOUNDATIONS AND NON-PROFITS &
OTHER FEDERAL 6%
VIRGINIA AGENCIES

4%

FEDERAL - $20,318,577
NON-FEDERAL - $3,507,594




FEDERAL - $20.318,577
NON-FEDERAL - $3,507,594

FY 2012 EXTERNAL EXPENDITURE DISTRIBUTION
SCHOOLS AND CENTERS

ECONOMIC DEVELOPMENT

ARTS AND SCIENCES




FY 2012 EXTERNAL EXPENDITURE DISTRIBUTION
SCHOOLS AND CENTERS

ARTS AND SCIENCES
35%

BUSINESS
0%

FEDERAL - $35,671,594
NON-FEDERAL - $6,665,791

ECONOMIC DEVELOPMENT 0%
0%




FEDERAL - $20.318,577
NON-FEDERAL - $3,507,594

FY 2012 EXTERNAL EXPENDITURE DISTRIBUTION
SCHOOLS AND CENTERS

ECONOMIC DEVELOPMENT

ARTS AND SCIENCES







SAMILE BUDGET TEMPLATI

103.00% Faculty Salary escalator Fringe Assumption: 7.65% for salaries. Adjustment may be requireq

103.00% Student Salary escalator Student FICA should only be charged for summer effort, unless enr

109.80% | Tuition Escalator \

105.00% Health Escalator 48.00% F&A (indirect)

103.00% Travel and Other Escalator

year 1 year2 total

Personnel
salary
PI 0 0 0
Faculty 0 0 0
Faculty 0 0 0
Faculty 0 0 0
grads 0 0 0
undergrad 0 0 0
total salary 0 0 0
fringe
PI 0 0 0
Faculty 0 0 0
Faculty 0 0 0
Faculty 0 0 0
grads 0 0 0
undergrad 0 0 0
total fringe 0 0 0
total pers 0 0 0
travel
domestic 0 0 0
foreign 0 0 0
total travel 0 0 0
equip 0 0 0
part support
stipends 0 0 0
travel 0 0 0
subsistence 0 0 0
other \ 0 0 0
total part supp 0 0 0
other
materials 0 0 0
Publication costs 0 0 0
Consultant 0 0 0
tuition 0 0
health 0 0
other 0 0
total t&h&o 0 0 0
total other 0 0 0
total direct 0 0 0
base for indirect 0 0
indirect 0 0 0
total 0 0 0
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