SAMPLE SUPPORT LETTER FOR H-1B PETITION
DEPARTMENTAL

LETTERHEAD


U.S. Citizenship and Immigration Services

California Service Center

November 20, 2025
Re:
Petition for H-1B Nonimmigrant Worker


Petitioner:
William & Mary


Beneficiary:
Name of applicant 

Dear USCIS Officer:

This letter is written in support of  William & Mary’s petition to sponsor name of applicant for an extension of their H-1B status for the specialty occupation of job title in the name of department or school. The primary duties of this position include job description and duties (Please use language that mirrors the official position description). The annual salary for this position is annual dollar amount.
The minimum requirements for this position are a degree (Bachelors, Masters, etc.) or equivalent in field or a related field. (If applicable, only enter experience if experience is REQUIRED) In addition, the candidate must have X years of experience in type of experience (Computer Graphics Design, Psychology) or a similar field.

Name of Applicant is an ideal candidate for the position. Name of applicant has a X degree and is further qualified by virtue of relevant experience, research area, etc. (Provide a few sentences explaining their qualifications for the position)
If name of applicant is dismissed prior to the end of the period requested for H-1B status, I verify that my department will be responsible for the reasonable costs of the return transportation abroad.

I therefore respectfully request that the petition to extend the status of name of applicant as an H-1B professional be approved.

Sincerely,

Name
Title (Chair/Director)
Department

NOTE: Please complete the bolded areas and when done return all bold face font to regular font. Please save the document in PDF format.  
