Departmental Letterhead

Current date

Dear Name,

We hereby invite you to the College of William and Mary as a title of position (e.g. post-doctoral research associate, visiting assistant professor, research scientist, etc;  for non-W&M funded positions, use the generic term visiting scholar)  for period of time: list dates or approximate period. 

During your stay, you will…Description of the scholar’s duties here (e.g. conduct research in…, teach courses in…, lecture on…, perform tests on..., cooperate with our scientists/researchers on...,  etc) The description should be somewhat specific but clear to someone who does not work in the field. It only needs to be a few sentences.

Description of why this scholar has been invited (e.g. research specialty, credentials, experience, specialized knowledge, etc). Again a few sentences will typically suffice.

Description of any funding provided to the scholar, office space, etc. Health insurance, a requirement of J-1 status, is/is not provided by the university and therefore you will need to/ not need to purchase it prior to your arrival in the US. 

The Office of International Students, Scholars, and Programs here at the William & Mary can assist you with questions you may have prior to your arrival. If you are in need of J-1 visa sponsorship, they will issue the DS-2019 for your J-1 visa. Please feel free to contact Emily Bailey (ehbailey@wm.edu), Assistant Director for Immigration Services. Upon your arrival, I or a member of my staff will assist you with the necessary orientation and check-in procedures. We greatly look forward to meeting you.

Sincerely,

Name of inviting faculty

Title of inviting faculty

