Creating Your Ultra Courses with the Blackboard Course Generator

Step 1:

Go to https://bbhelper.wm.edu and click on Academic Courses

Academic Courses

Create new courses or fix/delete
previously created courses

New - Ultra Course

Create a Non-Academic Blackboard
Ultra Course. This is a blank course

that can be used for training.

Add User or Elevate Role

Request to have a user in your course
with role of TA,Instructor,Course
Builder, or Grader

Dossier

Create a Faculty Dossier Site or Faculty
Eminent Scholar Professorship Dossier
in Blackboard

*Academic Courses Only*

Step2:
Select the fall courses to create either as a single course or merged based on course listing preferences.
Fall 2024
--Options-- e g
--Options-- -
Group A Merge Course, ~
| Group B Merge Course|
Step 3:

You will not be able to copy existing Original courses from the course generator. All courses being created
will be in the Ultra course format. You will only be able to choose Ultra courses that you have Instructor
access to copy from in the Generator.

**Copying Courses**
+ Copying Courses from a previous semester may result in extra menu items added to your course. You may need to remove or
reorganize your listing.

Single Courses--Please verify these are correct.
Writing Fall 2024 Banner Courses

@D Course Available on Create

Change Title  Writing in

Coby Golirse No existing courses for copy. If this is a LAW course

m cancel

a standard Law template will be used



https://bbhelper.wm.edu/

You will see in the example above there are no existing courses for copying. This is because there have been
no Ultra courses created to copy from. You will be able to choose your Original course to copy into a blank
Ultra course within blackboard.

Step 4:
Locate your new fall course in your Courses listing in Blackboard. You can search by course ID and then mark
it as a favorite for it to always show in your listing.

E Courses
%f Organizations = E Q P, OUr COUrses 1 Filter  All Courses v
ﬁ Calendar Favorites
ﬁl\mssages i
===
A Assist NEW
NA-ACADEMICTECH-TEST-F23 ULTRA-DEMO-EXAMPLECOU.?
Academic Technology Test Site & ag & 2» Bb Demo Ultra Course
Open Open
Multiple Instructors O % Multiple Instructors O %
Step 5:
Your course will be blank. Choose Add
I Content  Calendar  Announcements Discussions  Gradebook —Messages  Analytics  Groups 8% Student Praview Co ntent- Then SElect copy content.
Course Faculty Course Content =
G
Details & Actions !
\ J —
e i
Progress Tracking & v
@ T b ]
J/,‘
e

This course is ready for content.
e i space o bl your course

@ add content | { 4 Auto.Generate Modules
I: This course is ready for content.

Use this space to build your course.

® Create ¥ Auto-Generate Modules
Copy Content

M upl

& a age

¥ Content Market

Content Collection

Copy Items
Step 6:
ourses vioatan ) F— wlals N B [}
8 - You will see all the courses that you have in
z - blackboard with the role of Instructor or Course
= Administrator. You can choose to bring over the
B 7 entire course and pick and choose content within
B your previous Original courses and click on Start
B o | Copy.
e




Step 7:

Your content will come over in folders. You can expand the folder to see the content in each folder.

Make sure to look over the exceptions report. Some items might need to be modified depending on the
content that was converted. Some things like the weighted total in the grade center need to be calculated,

blogs are not supported in Ultra courses, and certain fonts and text colors are not available.

(Template) E

Announcements
Getting Started
About the Course

Discussions

Course Content

1 Understanding
Coherence

2 Expectations for
Learning

3 Alignment: A
Manifestation of
Expectations

4 The Guaranteed and
Viable Curriculum

5 Curriculum as the
Antecedent to Student
Success

6 Instructional Leadership [ ]

and Curriculum
Management

7 The Co-Curriculum and @

Student Engagement

Some Helpful Tips:

Course Design and Edits

e All contentis now listed on one page. You might want to organize your
course with Modules instead of folders. When you copy your Original
content to your Ultra course you will see folders for your content.

Course Faculty Course Content Q
® There were 255 exceptions with your copy.
‘ﬁ View Exception X
D Gelting Started
v
Details & Actions ® |Visible to students ~
£R Roster
View everyone in your course D Abput the Course
v
@ Progress Tracking @ ® |Visible to students =
Turn off
@ fmjr:_e’magel‘ Ii—, 1 Understanding Coherence
Edit display settings v
® |Visible to students ~
El Course is open
Students can access this course
Attendance Ii—, 2 Ekpectations for Learning
H v
Mark attendance ® |Visible to students ~
B Books & Tools
View course & institution tools -
D 3 Alignment: A Manifestation of Expectations
i %
9]“5(“)" Banks ® |Visible to students ~
i TR 4 The Guaranteed and Viable Curriculum
! Add course schedule : v
= b B Release conditions =  Dateftime
\ 4

e [f you want to use Learning Modules in your course, it might be easier to Auto

Generator those modules using the Al design feature in Ultra. After creating
the modules, you can choose to copy content from existing courses rather
than bringing over your entire course.

——

This course is ready for content.

Use this space to build your course.

* @® Add Content

+ Auto-Generate Modules |

e Use the Unsplash feature in the edit course banner to search for royalty free stock images. If you want
to use W&M images, you can visit this link https://go.wm.edu/N7YXtL to copy and save to add to your

course. You must be logged into blackboard to access this area.

o Make sure to make your course private if you are still developing content. You can make it available
when ready under the Details and Actions panel.



https://go.wm.edu/N7YXtL

o If using the Grade Center, make sure after copying your content to go in and
set-up your Overall Grade.

o Use Batch Edit, to make or change the dates of content items, make items Q
visible or batch delete content. This feature can be accessed under the

o
75 student Preview

(7 Batch Edit
content heading near the search icon at the top of the course. [ ImpertContert
[ Copyltems
o Use student preview to experience what students see in the course. [4 Export Course Package
@ 1 Logs

(]

Communication

e If copying your course, make sure to review your Announcements to post to students.
Announcements will pop up for students to view when entering the course for any new
Announcement posted. You can now see if a student viewed your Announcement by clicking on the
Announcements heading in your Ultra course.

e Look at your Course Settings and choose whether you want the class roster to show to students and
review your message options. If you are teaching a cross-listed course or merging sections, this
feature might be something you would like to utilize.

TR D BANPLETOURE S22 n
Bb Student Demo Ultra Course -

Content  Calendar  Announcements Discussions  Grodebook  Messages (T)  Analytics  Groups

Class Roster

N view class roster.

e Messages are what was called Send Email in the Original Q suce
Course. Notifications are sent to William & Mary email Messages
address. You can choose to restrict your message options e
under the Course Settings area in your course.

hen turned off, messages will be sent via email only.

Messages Options

Students can message anyone in their course

Students can only message staff and students in their groups

Discussions  Gradebook Messages(%) Analytics  Groups Students can only message staff

OO0O0®0

Students can only reply to messages

Course Messages - sent you a new message in Blank Course for Demo ...

e |
—~ Blank Course for Demo Copy <do-not-reply@bl: ® ) [ [ ||
[You) (1) = |

‘ﬁ To: You
(i) If there are problems with

Hello and Welcome to the course Click here to download pi
message.

essage is displayed, click here to view it in a web browser

elp protect your privacy, Outlook prevented automatic download of some pictures in this

ULTRA-KKWALKER-01-MAR2024
Blank Course for Demo Copy

New message from ‘- S

Hello and Welcome to the course

Any multimedia items must be viewed online

For more information on how to use Ultra courses, please visit our website at
https://www.wm.edu/offices/it/services/blackboard/blackboard-ultra/.



https://www.wm.edu/offices/it/services/blackboard/blackboard-ultra/

