How to Use Banner Indexes to Find Workday Designated
Worktags
1. Log intoWorkday

2. Usingthesearchbaronthe home page, typeinthe Bannerindexthatyouare
looking for
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ft's Get Started It's Friday, July 11, 2025

Type |ndeX Here pstions Announcements

‘Workday Support
Click here for Workday
support.

Here's where you'll get updates on your active (tems.

Recommended for You

View All Apps
Understand Your People Network Showcase Your Best Self with Your Profile
Based on your role Based on your most popular actions
View Org Chart Manage Profil

3. TheresultwillbeaWorkdayDesignatedthat correlateswiththeBannerindex (see
below image).
a. Note that the below examples shows a VIMS and WM Designated, you will
only be able to see your institution’s option.
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ﬁgh DS000097 VIMS1 Diversity (121028)

Designated
ﬂgh DS006128 WM001 Budget Office (121028)
Designated

View More




4. Clickonthe appropriate Designated and it will take you to the details screenwhere
you can find the Fund, Program, and Cost Center associated with your Banner index
(See belowimage)

DS006128 WMD01 Budget Office (121028)
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Availability Date  01/01/2025
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