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How to Use Banner Indexes to Find Workday Designated 
Worktags 

1. Log into Workday 
2. Using the search bar on the home page, type in the Banner index that you are 

looking for 
 

 
3. The result will be a Workday Designated that correlates with the Banner index (see 

below image). 
a. Note that the below examples shows a VIMS and WM Designated, you will 

only be able to see your institution’s option. 

 



4. Click on the appropriate Designated and it will take you to the details screen where 
you can find the Fund, Program, and Cost Center associated with your Banner index 
(See below image) 

 


