
 

        Facilities Management 

       P.O. Box 8795 

       Williamsburg, VA  23187-8795 

                   (757) 221-4491 

POSTAL SERVICES 

KEY REPLACEMENT / BOX REPAIR FORM 

Key replacement fees are non-refundable. 

 

Name: __________________________    CSU #: ______________________ 

 

Email: __________________________    Banner ID: ___________________ 

 

Date Requested: _________________________            

By signing below I acknowledge that I received my key replacement: 

             

Signature: ________________________                                     Date:________________________                                  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Student Receipt  

 

        Facilities Management 

       P.O. Box 8795 

       Williamsburg, VA  23187-8795 

                   (757) 221-4491 

POSTAL SERVICES 

KEY REPLACEMENT / BOX REPAIR FORM RECEIPT 

Key replacement fees are non-refundable. 

 

Name: __________________________                                      Date: _________________________ 

 

Banner ID: _______________________                                    Staff Signature: ________________________ 

 

Key Replacement Fee: _______$25.00_______                         Form of Payment:   _____Cash   _____Check 

 

 


