W&M-St Andrews Faculty Exchanges Information-October 2024

Congratulations on being selected for a faculty exchange with St Andrews! Below I provide some information that might be helpful as you plan your trip. 

First, we are not allowing the use of Airbnb/ any third-party rentals as lodging. We understand that in some cases it may be cheaper than a hotel, however, we are not able to reimburse you for it. This is a Program policy and has to do with funding. Please stay at an actual hotel or a B&B that is a company. Often times there are B&B’s that show rentals by room. This falls into the third-party category and we will not be able to reimburse you for this either. If you have any questions about this please ask Sam!

The standard lodging rate at St Andrews is $252 including taxes. Please try to stay under this number we will not be able to reimburse you for over that amount. We have budgeted $3500 for each faculty exchange. These are very tight numbers so please stay as close to it, or under as you can. If you decide to take a cash advance please let Sam know asap. We do not get any notifications that you take one until we go to do your expense report. You will be responsible for your own Chrome River pre-approval and expense reports. Sam will see them when you submit them and if there are any issues she will reach out to you. 

Edinburgh (EDI) is typically the best airport to fly into as the city is close to St Andrews and connected by train. It is up to you to make your own travel arrangements. Most faculty exchanges are around 3-5 days in length. If you have any questions about planning your trip or need help please reach out to Sam. 

Third, when planning your visit, most faculty present a paper or other piece of research at the department and also participate in one other “event,” such as an informal brown bag lunch with students in the program, sitting in on a class, or something similar. Please work with your contact on the St Andrews side to figure out an appropriate schedule. Sam will get you in touch with your department contact St Andrews but it is up to the two of you to decide when to make the trip. Please plan to attend while classes are in session at St Andrews!

Finally, when you return we ask that you submit a very brief (~ 1 page) report of your trip, highlighting how things went and any suggestions you may have for improving the process in the future.

As always, if you have any questions, please let me know!
Thanks!

Sam Hughes
Schughes01@wm.edu
