
On the campus. For the campus. 

Swem Library - Ground Floor 
400 Landrum Drive  

Williamsburg, VA 23185 

P: 757-221-3116 | F: 757-221-2518  
printshop@wm.edu | wm.edu/printshop 

Departmental Account Set Up Information 

Department Index Number _______________________ 

Department _______________________________________________________________________________ 

Mailing Address   _________________________________________________________________________ 

_________________________________________________________________________ 

_________________________________________________________________________ 

Billing Contact ____________________________________________________________________________ 

Phone ___________________________     Email ________________________________________________ 

     Shipping Same As Billing 

Delivery Address: 

Street Address:  _____________________________________________________________________ 

Building Name:   _____________________________________________________________________ 

Room Number:   _____________________________________________________________________ 

            City, State, Zip Code:   ________________________________________________________________ 

Additional Contacts:  _________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 


	Banner ID Number: 
	Department: 
	Mailing Address 1: 
	Mailing Address 2: 
	Mailing Address 3: 
	Billing Contact: 
	Phone: 
	Email: 
	Shipping Same As Billing: Off
	Street Address: 
	Building Name: 
	Room Number: 
	City State Zip Code: 
	Additional Contacts: 
	1: 
	2: 


