THE COLLEGE OF WILLIAM & MARY
2018-2019 GRADUATE COURSE CATALOG

TABLE OF CONTENTS
GENERAL STATEMENT OF POLICY 1
THE UNIVERSITY 2
ABOUT WILLIAM & MARY ...cocrvrveerinreerisneans 2
ACCREDITATION ccevvsereesrsnsessssensanns 2
CORRESPONDENCE DIRECTORY ...cuvvuenrerrensssesesnens 2
MISSION STATEMENT w3
GOALS oevrerrerneerresssnnns 4
CODE OF ETHICS 4
DIVERSITY STATEMENT ..cvvuecrerrenensrinnesessenens 5
BOARD OF VISITORS .ovictitecsisississssssssssessssssssssssssssssssssssssssssssssssssssssasssssssssssssesasssssssssssasasssssssssssasesssssssssstesesssssssssssasssssssssnssasas 5
DIRECTORY OF ADMINISTRATIVE OFFICES 6
ACADEMIC & GENERAL POLICIES 10
STUDENT FINANCIAL INFORMATION & POLICIES 15
SERVICES 27
GRADUATE ARTS & SCIENCES 33
ACADEMIC CALENDAR....covmveiriesrsssessserens .35
GRADUATE REGULATIONS ..ccvureerresssssessenens 36
FACILITIES ciiniserireesinesssesssssessssssssssssssssssssnes 59
DEPARTMENTS, PROGRAMS, & COURSE DESCRIPTIONS 60

American Studies Department
Anthropology Department.............
Applied Science Department

Biology Department .............cooucrenne.

Chemistry Department ...

Computer Science Department

History Department..........coconconsrnes

Physics Department............cccoveeneenen

Psychological SCIENCES DEPATEMENL ......cooceererrerireerssersserissessassassesasssssessassesssssassssssssssesssssssesssssessssssssssssesssssassessns 131

Public POIICY .......couerureenercrsrerennnn 136

Graduate Center Programs. 156

Additional Graduate Courses 158

SCHOOL OF EDUCATION 162

ABOUT THE SCHOOL OF EDUCATION 163
ADMINISTRATION & FACULTY 168
POLICIES cccvuvereeereersssessssesssssesens 173
FACILITIES & SERVICES ....coermrermerssersensans 182
DEGREE PROGRAMS & COURSE DESCRIPTIONS 183

CUTTICUIUM & INSETUCTION covvrvevereseeversisssesissessesssssissssssesssssessssssssssssssssssssssssssssssssssssans 187

Educational Policy, Planning & Leadership.... 214

School Psychology & Counselor EAUCALION ........ccewerreensersserneesseseansesssrssessassesanens 248

SCHOOL OF MARINE SCIENCE/VA. INSTITUTE OF MARINE SCIENCE (SMS/VIMS).....cccoummssssunaas 272

ABOUT SMS/VIMS .....oorreerrrrerree 272
ACADEMIC CALENDAR......ruumrrmeermersseens 273

ADMINISTRATION & FACULTY cuuvuvrrevercreecrinreennens 27




CAMPUS AND STUDENT ACTIVITIES 281

DEPARTMENTS ...cevrrenennensessesseenees 283
POLICIES ...otereererneesersesessessessessssssssssssssessessesssssees 293
FACILITIES 306
DEGREE PROGRAMS ...covveerrerereerenseenns 311
DG R =) o] Yol =1 Lol OO 311
M.S. BYPDASS OPEION c.ccorriiricosririrsirsconssssssessssisssisissesssisssssssssssssssasssasisssesssssssssssssssssssasssasesssesssssssssssssssssssssesssesssssssssnsss 312
DOCLOT Of PRIIOSOPRY .ovevorreveeseeseeriseerinssessssssssssesisssesisssesasasesasssesssssessnssssssssssssessssssssansssssssssssssssssnsssissssssssesssssesssasesanss 313
M.S. or Ph.D. and M.P.P. Concurrent Degree Programs................. 314
Marine Policy SubCONCENLIALION ......eeeveererrerererrnrirreriseriesranne 315
DEGREE REQUIREMENTS ..ccovuiunenerimnessssessnsens 317
COURSE DESCRIPTIONS. ...ovuuerurrnesnearesnns 322
RAYMOND A. MASON SCHOOL OF BUSINESS 334
ABOUT THE MASON SCHOOL OF BUSINESS 355
FACULTY vurtererernsessinsessessessessessssss s ssssssesssssessens 336
POLICIES ..ovttreererniessinsesessessessesssssssssssssssssesssssesens 340
RESOURCES & FACILITIES 358
DEGREE PROGRAMS .....ouviervrnnesesesesens 362
Full-Time Master of BuSiNeSS AAMUINISETALION .....ceuveueerereersiseersernerisessssesssssissessssesssessssssesssssesssssssssssssesssssassesans 363
Flex Master of BUSINESS AAMINISETAEION ...coreveerereerrrereerireerssssassernsessesssssessssesssssssessesassessesssssessssssssssassesssssasssans 368
Executive Master of BUSINESS AAMINISTIATION c..uvveurrererereersiseersernsrisessssesssesissessssesssesasssssesssssessssssssssassesssssasssans 372
Online Master of Business Administration 376
Master of ACCOUNLING ...cuervnserensirirnsirens 379
Master of Science in Business Analytics 384
Online Master of Science in BUSINESS ANALYEICS.......cowcrvenveroreersisenserinssisessssesssssisssssmsesssssassessesssssessssssessassessnsees 388
JOINE/DUGL DEGTES ....coovverereeereeriseersessassessesiseessesesssesassessssassesasssssesssssessssssssesssssssesssessssssassessssssssesssssssesanssssessasessseses 391
COURSE DESCRIPTIONS. ...oveuuerursnssressesnes 394
SCHOOL OF LAW 417
ABOUT THE SCHOOL OF LAW.....ouvvrrernrererrenrennens 417
ACADEMIC CALENDAR....ccvurnmermerenesesnens 419
FAacuLTy 419
DEGREE PROGRAMS ...covveurrrrereeressennns 422
L R D 10Tl 0 L oS 422
LLV coeoeeeveseveserssvesesssssssesssssssssassssssasssassasssasssssasssasssassssssasssasssassssssanssanssasssnssanssasssasssnssanssanssnsssnssasssassssssnssanssasssssanssanees 423
Joint Degrees .......eoreorirnenn. 423

COURSE DESCRIPTIONS....cecvurierenerircsasennns 26




Page 1 of 458
Table of Contents

The College of William & Mary
2018 — 2019 Graduate Catalog

August 2018

The catalog provides announcements for the 2018-2019 academic year. It was produced by the Office of
the University Registrar in cooperation with university administrative offices and is current until August
2019. The university reserves the right to make changes in the regulations, charges and curricula listed
herein at any time.

Notice of Non-Discrimination

Unless otherwise constrained by law, William & Mary is committed to providing an environment for its
students and employees that is free from discrimination based on any personal factor unrelated to
qualifications or performance such as, without limitation, race or color, citizenship, national origin or
ethnicity, ancestry, religion or creed, political affiliation or belief, age, sex or sexual orientation, gender
identity or expression, disability, marital status, pregnancy status, parental status, height, weight, military
service, veteran status, caretaker status, or family medical or genetic information.

Discriminatory harassment is a form of discrimination prohibited by university policy. Sexual violence is
a form of harassment based on sex, and is a violation of William & Mary policy. See William & Mary's
Title IX Notice (https://www.wm.edu/offices/compliance/title_ix_coord/index.php).

William & Mary also provides reasonable accommodations for qualified individuals with disabilities as
required by law.

The following persons have been designated to handle inquiries regarding the university's non-
discrimination policies, to receive discrimination/ harassment complaints from members of the university
community, and to monitor the institution's compliance with non-discrimination laws and regulations:

Pamela Mason, JD, MBA, CCEP

Interim Chief Compliance Officer and Title 1X Coordinator
109 James Blair Hall

William & Mary

Williamsburg, VA 23185

757-221-3167

phmaso@wm.edu

Carla Costello, EdD

Interim ADA/504 Coordinator
108 James Blair Hall

William & Mary
Williamsburg, VA 23185
757-221-1254
cacostello@wm.edu

For William & Mary's full policy on discrimination and harassment (including sexual harassment), and
more information about the university's policies and procedures (including grievance/complaint
procedures), please visit the webpage for the Office for Compliance & Equity at
https://www.wm.edu/offices/compliance/discrimination_overview/index.php.
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The University

About

Academic & General Policies

Student Financial Policies & Information
Services

William & Mary was founded by royal charter in 1693 and has a rich heritage. Academic excellence and
rigor are evident at all levels of the institution, where more than 6,000 students pursue baccalaureate
degrees and some 2,000 engage in graduate study. William & Mary's graduate offerings span five
faculties and graduate schools, each of which has a section in this Catalog describing its programs,
research, and courses. The links above provide university-level information on the institution, its
academic policies, and some of the many services available to graduate students. All William & Mary
graduate and professional students are subject to and entitled to these policies and services. Program-
specific requirements can be found in the individual faculty or school sections on the left-hand menu.

The University: About

Accreditation
Correspondence Directory
Mission Statement

Goals

Code of Ethics

Diversity Statement

Board of Visitors

Directory of Administrative Offices

Accreditation

William & Mary is accredited by the Southern Association of Colleges and Schools Commission on Colleges to
award bachelor's, master's, education specialist, and doctoral degrees. Contact the Southern Association of
Colleges and Schools Commission on Colleges at 1866 Southern Lane, Decatur, GA 30033-4097 or call 404-
679-4500 for questions about the accreditation of William & Mary.

William & Mary is accredited by the Southern Association of Colleges & Schools Commission on Colleges
(SACSCOC). Individual schools are accredited by the Association to Advance Collegiate Schools of Business
(AACSB), the Council for the Accreditation of Educator Preparation (CAEP), and the American Bar
Association (ABA). Programs within the School of Education are accredited by the National Association of
School Psychologists (NASP) and the Council for Accreditation of Counseling and Related Educational
Programs (CACREP). For more information, see the "Accreditation™ page on the College's website
(https://www.wm.edu/offices/iae/accreditation/index.php ).

Correspondence Directory

To facilitate prompt attention, inquiries should be addressed to the following at William & Mary, P.O. Box
8795, Williamsburg, Virginia 23187-8795.

Academic Affairs General Business Matters

Michael R. Halleran, Provost Samuel E. Jones, Senior Vice President for
Finance and Administration

Admission - Undergraduate

Timothy A. Wolfe, Associate Provost for

Enrollment and Dean of Admission

Admission - Graduate Studies

Amy Stoakley Sebring, Vice President for
Finance and Chief Financial Officer

Information Technology



Virginia J. Torczon, Dean of Graduate Studies
and Research, Arts and Sciences

Ken White, Associate Dean for MBA and
Executive Programs, Mason School of Business

Leslie W. Grant, Associate Dean for Academic
Programs, School of Education

Faye Shealy, Associate Dean of Admissions,
William & Mary Law School

Linda Schaffner, Associate Dean, School of
Marine Science

Alumni Affairs

Marilyn W. Midyette, Executive Director, Alumni
Association and Associate Vice President of
Alumni Engagement

Auxiliary Services
Cynthia A. Glavas, Director

Bookstore
Cathy Pacheco, General Manager

William & Mary Police
Deborah Cheesbro, Chief

Development, Annuities and Gifts
Matthew T. Lambert, Vice President for
University Advancement

Diversity & Equal Opportunity
W. Fanchon Glover, Chief Diversity Officer

Dania Matos, Deputy Chief Diversity Officer
Fees and Expenses

Melanie O'Dell, Assistant Vice President,
Financial Operations

Mission Statement
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Courtney M. Carpenter, Associate Provost for
Information Technology, Chief Information
Officer

International Studies

Stephen E. Hanson, Vice Provost for
International Affairs and Director of the Reves
Center for International Studies

Ombudsperson
Mark H. Patterson, University Ombudsperson

Records and Transcripts
Sara L. Marchello, Associate Provost and
University Registrar

Strategic Initiatives, University Governance,
University Communications

Henry R. Broaddus, Vice President for Strategic
Initiatives & Public Affairs

Student Employment, Student Loans,
Financial Aid
Joe Dobrota, Director of Financial Aid

Student Life
Virginia M. Ambler, Vice President for Student
Affairs

William & Mary Libraries
Carrie L. Cooper, Dean, University Libraries

Title I1X Coordinator
Pamela H. Mason, Interim Chief Compliance
Officer, Title IX Coordinator

William & Mary, a public university in Williamsburg Virginia, is the second-oldest institution of higher
learning in the United States. Established in 1693 by British royal charter, William & Mary is proud of its role
as the Alma Mater of generations of American patriots, leaders and public servants. Now, in its fourth century,
it continues this tradition of excellence by combining the best features of an undergraduate college with the
opportunities offered by a modern research university. Its moderate size, dedicated faculty, and distinctive
history give William & Mary a unique character among public institutions, and create a learning environment

that fosters close interaction among students and teachers.
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The university's predominantly residential undergraduate program provides a broad liberal education in a
stimulating academic environment enhanced by a talented and diverse student body. This nationally acclaimed
undergraduate program is integrated with selected graduate and professional programs in five faculties -- Arts
and Sciences, Business, Education, Law, and Marine Science. Masters and doctoral programs in the humanities,
the sciences, the social sciences, business, education, and law provide a wide variety of intellectual
opportunities for students at both graduate and undergraduate levels.

At William & Mary, teaching, research, and public service are linked through programs designed to preserve,
transmit, and expand knowledge. Effective teaching imparts knowledge and encourages the intellectual
development of both student and teacher. Quality research supports the educational program by introducing
students to the challenge and excitement of original discovery, and is a source of the knowledge and
understanding needed for a better society. The university recognizes its special responsibility to the citizens of
Virginia through public and community service to the Commonwealth as well as to national and international
communities. Teaching, research, and public service are all integral parts of the mission of William & Mary.

Goals
In fulfilling its mission, William & Mary adopts the following specific goals:
o o attract outstanding students from diverse backgrounds;
o to develop a diverse faculty which is nationally and internationally recognized for excellence in both
teaching and research;
o to provide a challenging undergraduate program with a liberal arts and sciences curriculum that
encourages creativity, independent thought, and intellectual depth, breadth and curiosity;
o to offer high quality graduate and professional programs that prepare students for intellectual,
professional and public leadership;
o toinstill in its students an appreciation for the human condition, a concern for the public well-being, a
life-long commitment to learning; and
o to use the scholarship and skills of its faculty and students to further human knowledge and
understanding, and to address specific problems confronting the Commonwealth of Virginia, the nation
and the world.

Code of Ethics

Integrity is one of the core values of the College of William & Mary. Thus, we are committed to lawful and
ethical behavior in all of the university's activities. At William & Mary, we insist that all members of the
university community - our board members, employees, students and volunteers - comply with all laws,
regulations, policies and ethical norms applicable to them. More generally, we are to be honest, fair, and
trustworthy ourselves and to take care that other members of the university community are also.

We, as members of the William & Mary community, will:

Obey the laws, regulations and policies applicable to our university activities.

Protect and preserve university resources and ensure their proper use.

Avoid both conflicts of interest and the appearance of such conflicts.

Safeguard confidential information.

Make procurement decisions impartially and objectively.

Maintain effective internal controls to safeguard the regularity and integrity of our activities.

Treat other people with dignity and respect, ensuring there is no discrimination or harassment at

William & Mary.

8. Report any illegal or unethical action that comes to our attention, so the university can investigate and
take corrective steps.

Nook~whe
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Diversity Statement

The College of William and Mary in Virginia is a community of teachers, students and staff who share our
national ideals of human equality, democracy, pluralism and advancement based on merit. We give life to these
principles - and prepare young women and men to be citizens of the wider world- when we value diverse
backgrounds, talents and points of view.

As a community, William & Mary believes that cultural pluralism and intellectual diversity introduce us to new
experiences, stimulate original ideas, enrich critical thinking, and give our work a broader reach. We cannot
accomplish our mission of teaching, learning, discovery and service without such diversity.

William & Mary belongs to all Virginians, to the nation, and to the world. Yet our College, like our country,
failed for many years to open the door of opportunity to all people. In recent decades, William & Mary has
made itself a more diverse community, and thus a better one. Structures and habits that create injustices,
however, have yet to be fully banished from American society. We are committed to eliminate those injustices
at the College and beyond.

The College of William & Mary strives to be a place where people of all backgrounds feel at home, where
diversity is actively embraced, and where each individual takes responsibility for upholding the dignity of all
members of the community.

Board of Visitors
As of July 1, 2017

The Board of Visitors is the governing authority of William & Mary. The Board has the powers and duties
conferred upon it by the Royal Charter, the Code of Virginia, and the Management Agreement with the
Commonwealth of Virginia. It strives to preserve the ideals and traditions of the institutions under its
jurisdiction, including the student-administered Honor System. The Board appoints the President of the
university; and it appoints academic officers, faculties, and other executive employees essential to the effective
operation of all the institutions under its control. The Board consists of seventeen members appointed by and
accountable to the Governor of Virginia and confirmed by the General Assembly. The seventeen members of
the Board serve for terms of four years each. Annually the Rector appoints the President of the Student
Assembly of William & Mary and, in consultation with the Committee on Academic Affairs, appoints a full-
time faculty member from among the former presidents of the William & Mary Faculty Assembly to the
position of non-voting, advisory representative on the Board of Visitors. Annually the Rector appoints a
William & Mary Staff Liaison to serve as a non-voting liaison to bring a staff perspective to the Board. In
selecting the Staff Liaison, the Rector shall alternate each year between the professional and
operational/classified staffs. The Board approves the Mission Statement and Goals of the College.

Board of Visitors Officers

John E. Littel Rector
William H. Payne I1'01 Vice Rector
Sue H. Gerdelman '76 Secretary

Board of Visitors Members
Term expires June 30, 2019

Thomas R. Frantz '70, J.D. '73, M.L.T. '81 Virginia Beach, VA
James A. Hixon, J.D. '79, M.L.T. '80 Virginia Beach, VA
Karen Kennedy Schultz '75 Winchester, VA

Todd A. Stottlemyer '85 Oakton, VA



Warren W. Buck Ill, M.S. '70, Ph.D. '76, D.Sc. '13

S. Douglas Bunch '02, J.D. '06
Anne Leigh Kerr '91, J.D. '98
John E. Littel

Brian P. Woolfolk, J.D. '96
Term Expires June 30, 2021
Mirza Baig

Barbara L. Johnson, J.D. '84
J.E. Lincoln Saunders '06

H. Thomas Watkins 11l ‘74

Victor K. Branch '84

Sue H. Gerdelman '76

William H. Payne 11 '01

Lisa E. Roday

2018-2019 Student Representatives
Brendan J. Boylan

Kayla M. Hand

Catherine A. Forestell
Matthew J. Smith

Jennifer C. Fox

Committees of the Board of Visitors

Executive Committee
Richard Bland College Committee
Committee on Academic Affairs

Page 6 of 458
Table of Contents

Term expires June 30, 2020

Snohomish, WA
Washington, DC
Richmond, VA
Virginia Beach, VA
Fort Washington, MD

Great Falls, VA
Alexandria, VA
Richmond, VA
Naples, FL

Term expires June 30, 2022
South Chesterfield , VA
Williamsburg, VA
Henrico, VA
Henrico, VA

William & Mary
Richard Bland College

2018-2019 Faculty Representatives
William & Mary
Richard Bland College

2018-2019 Staff Liaison
William & Mary

Committee on Administration, Buildings and Grounds

Committee on Athletics

Committee on Audit and Compliance

Committee on Financial Affairs

Committee on Strategic Initiatives and New Ventures

Committee on Student Affairs

Committee on University Advancement

Directory of Administrative Offices

Office of the President
Katherine A. Rowe, President

Michael J. Fox, Chief of Staff and Secretary to the Board of Visitors
Cynthia A. Brauer, Executive Assistant to the President

Sandra J. Wilms, Executive Liaison to the Board of Visitors

W. Fanchon Glover, Chief Diversity Officer

Susan Kern, Executive Director of the Historic Campus
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Jeremy P. Martin, Associate Provost and Assistant to the President
Steve W. Tewksbury, Executive Director of University Events

Office of the Provost

Michael R. Halleran, Provost

Christin E. Fiedler, Executive Assistant to the Provost

Ann Marie Stock, Vice Provost for Academic and Faculty Affairs

Dennis M. Manos, Vice Provost for Research and Graduate/Professional Studies

Stephen E. Hanson, Vice Provost for International Affairs and Director of the Reves Center
Timothy A. Wolfe, Associate Provost for Enroliment and Dean of Admission

Susan L. Bosworth, Associate Provost for Institutional Accreditation and Effectiveness
Courtney M. Carpenter, Associate Provost for Information Technology and Chief Information Officer
Sara L. Marchello, Associate Provost and University Registrar

Jeremy P. Martin, Associate Provost and Assistant to the President

Aaron H. De Groft, Director, Muscarelle Museum of Art

Adam D. Anthony, Executive Director of the Washington Office

Adam Barger, Acting Director for University eLearning

Faculty of Arts & Sciences

Kate Conley, Dean of Faculty

Darlene Campbell, Director of Administration and Finance for Arts & Sciences
Janice Zeman, Dean of Undergraduate Studies

Virginia J. Torczon, Dean of Graduate Studies and Research

Teresa V. Longo, Dean of Honors and Interdisciplinary Studies

John F. Donahue, Dean for Educational Policy

Mason School of Business

Lawrence B. Pulley, Dean

Kurt A. Carlson, Associate Dean of Faculty

Ken White, Associate Dean for MBA and Executive Programs

School of Education

Spencer G. Niles, Dean

Leslie W. Grant, Associate Dean for Academic Programs

C. Denise Johnson, Associate Dean

Mark J. Hofer, Associate Dean for Teacher Education and Professional Services

William & Mary Law School

Davison M. Douglas, Dean

Patricia E. Roberts, Vice Dean

Dan Scianandre, Associate Dean, Administration and Finance

Faye F. Shealy, Associate Dean, Admission

Michael J. Ende, Associate Dean, Career Services

Laura W. Beach, Associate Dean, Development and Alumni Affairs

Adam M. Gershowitz, Associate Dean for Research and Faculty Development
Laura Brooks, Associate Dean, Student Services

School of Marine Science
John T. Wells, Dean
DaNika Robinson, Chief Financial Officer
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Linda C. Schaffner, Associate Dean, Academic Studies
Mark W. Luckenbach, Director, Research and Advisory Services

Omohundro Institute of Early American History and Culture
Karin Wulf, Director
Joshua Piker, Editor, William and Mary Quarterly

Reves Center for International Studies

Stephen E. Hanson, Vice Provost for International Affairs and Director of the Reves Center
Sylvia M. Mitterndorfer, Director of Global Education

Stephen J. Sechrist, Director of International Students, Scholars and Programs

Earl Gregg Swem Library

Carrie L. Cooper, Dean of University Libraries

Lisa Nickel, Associate Dean of Research and Public Services
Kim Sims, University Archivist

Muscarelle Museum of Art
Aaron H. DeGroft, Director

Office of Admission

Timothy A. Wolfe, Associate Provost for Enroliment and Dean of Admission
Elizabeth R. Dolan, Associate Dean of Admission

Randy Tripp, Jr., Associate Dean of Admission

David E. Trott, Associate Dean of Admission

Office of Compliance & Equity
Pamela H. Mason, Interim Chief Compliance Officer, Title IX/ADA Coordinator
Carla Costello, Interim ADA/504 Coordinator

Office of Equal Opportunity
W. Fanchon Glover, Chief Diversity Officer
Dania Matos, Deputy Chief Diversity Officer

Office of Finance and Administration

Samuel E. Jones, Senior Vice President for Finance and Administration
Amy Sebring, Vice President for Finance and Chief Financial Officer
Jacob P. Long, Director of the Budget

John M. Poma, Chief Human Resources Officer

Melanie O'Dell, Director of Financial Operations

Erma Baker, Director, Procurement Services and Fixed Assets Management
William D. Copan, Assistant Vice President for Investment Administration
F. Brian Hiestand, Chief Investment Officer for the Endowment Association
Deborah Cheesebro, Chief of Police

Martha T. Sheets, Senior Planner

Office of Financial Aid
Joe Dobrota, Director

Office of Intercollegiate Athletics
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Samantha K. Huge, Director
Steven L. Cole, Associate Director
Peel Hawthorne, Associate Athletics Director for Student Services and Senior Woman Administrator

Office of Internal Audit
Kent Erdahl, University Auditor

Office of Strategic Initiatives & Public Affairs

Henry R. Broaddus, Vice President for Strategic Initiatives & Public Affairs

Brian Whitson, Senior Associate Vice President for Communications and Chief Communications Officer
Colin Smolinsky, Director of Government Relations

Calandra Waters Lake, Director of Sustainability

Julie Summs, Director of Economic Development

Lillian H. Stevens, Senior Operations Manager and University FOIA Officer

Office of Student Affairs

Virginia M. Ambler, Vice President for Student Affairs

Marjorie S. Thomas, Dean of Students

Anna Mroch, Director of Student Affairs Planning and Assessment

Gregory M. Henderson, Assistant to the Vice President for Student Affairs and Chief of Staff

Kimberly L. Weatherly, Assistant Dean and Director of The Center for Student Diversity

Maggie Evans, Associate Vice President for Student Affairs (Campus Living) and Director of Residence Life
Kathleen Powell, Assistant Vice President for Student Affairs and Executive Director of Career Development
Andrew D. Stelljes, Assistant Vice President for Student Affairs (Student Engagement and Leadership) and
Director of Community Engagement

R. Kelly Crace, Associate Vice President for Health and Wellness and Director of Health Promotion
Carina Sudarsky-Gleiser, Director, Counseling Center

Virginia D. Wells, Director, Student Health

Anne H. Arseneau, Director of Leadership Development

Robert C. Knowlton, Director of Sadler Center and Campus Center

Linda A. Knight, Director of Campus Recreation

Office of the University Counsel
Deborah A. Love, University Counsel

Office of University Advancement
Matthew T. Lambert, Vice President for University Advancement
Earl T. Granger, I11, Associate Vice President for Development

Office of University Ombudsperson
Mark H. Patterson, University Ombudsperson

Office of the Associate Provost and University Registrar
Sara L. Marchello, Associate Provost and University Registrar
Kimberly A. Momballou, Deputy University Registrar

Society of the Alumni
Marilyn W. Midyette, Executive Director, Alumni Association and Associate Vice President of Alumni
Engagement
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The University: Academic & General Policies

e Statement of Purpose o Student Records Privacy Policy and Notification of Rights under
e Student Right to Know FERPA
e The Honor System o Religious Accommodations

Statement of Purpose

William & Mary, a public university in Williamsburg, Virginia, is the second-oldest institution of higher
learning in the United States. Established in 1693 by British royal charter, William & Mary is proud of its role
as the Alma Mater of generations of American patriots, leaders and public servants. Now, in its fourth century,
it continues this tradition of excellence by combining the best features of an undergraduate college with the
opportunities offered by a modern research university. Its moderate size, dedicated faculty, and distinctive
history give William & Mary a unique character among public institutions, and create a learning environment
that fosters close interaction among students and teachers.

The university's predominantly residential undergraduate program provides a broad liberal education in a
stimulating academic environment enhanced by a talented and diverse student body. This nationally acclaimed
undergraduate program is integrated with selected graduate and professional programs in five faculties-Arts and
Sciences, Business, Education, Law, and Marine Science. Master's and doctoral programs in the humanities, the
sciences, the social sciences, business, education, and law provide a wide variety of intellectual opportunities
for students at both graduate and undergraduate levels.

At William & Mary, teaching, research, and public service are linked through programs designed to preserve,
transmit, and expand knowledge. Effective teaching imparts knowledge and encourages the intellectual
development of both student and teacher. Quality research supports the educational program by introducing
students to the challenge and excitement of original discovery, and is a source of the knowledge and
understanding needed for a better society. The university recognizes its special responsibility to the citizens of
Virginia through public and community service to the Commonwealth as well as to national and international
communities. Teaching, research, and public service are all integral parts of the mission of William & Mary.

Student Right to Know

William & Mary complies with the Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics
Act. Crime statistics and the annual Campus Safety Report are available from the Police Department or

the Office of Institutional Research.

The Honor System

Among the most significant traditions of William & Mary is its student-administered Honor System. The spirit
and essence of the Honor System have existed at the College for more than 200 years and are embodied in the
Honor Code. It asserts that honor and personal integrity are fundamental attributes essential of the climate of
trust which must exist in a community of scholars. The Code is an agreement, accepted by each student who
enrolls, not to lie, cheat or steal or to tolerate such behavior in others. Self-administered by elected peers, the
Honor System is supported strongly by the Faculty and the Administration. Detailed information about the
Honor System may be found in the William & Mary Student Handbook.

Student Records Privacy Policy and Notification of Rights under FERPA

I. Scope

This policy applies to all students in attendance at William & Mary, including the Virginia Institute of Marine
Science (the university).
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Il. Policy

The university protects the privacy of student records in accordance with the Family Educational Rights and
Privacy Act (FERPA) and the Virginia Health Records Privacy Act, and provides students with access to their
own records in accordance with FERPA. For questions about FERPA, please email the University Registrar's

A. Student Records Rights.
FERPA affords students certain rights with respect to their education records and defines situations in which
the university may release information from student records with student consent. Education records, under
FERPA, are documents, files, and other materials that contain information directly related to a student and are
maintained by the university or a university agent. Student rights include:

1. The right to inspect and review the student's education records within 45 days after the day the

university receives a request for access. A student should submit to the University Registrar's Office a
written request that identifies the record(s) the student wishes to inspect. The school official will make
arrangements for access and notify the student of the time and place where the records may be
inspected. If the records are not maintained by the school official to whom the request was submitted,
that official shall advise the student of the correct official to whom the request should be addressed

Students who are citizens of Virginia also have rights to their records under the Virginia Freedom of
Information Act. Information about the process for requesting records under the Act, and the
university's obligations, is provided in the university's Freedom of Information Act Policy

The right to request the amendment of an element of the student's education records that the student
believes is inaccurate, misleading, or otherwise in violation of the student's privacy rights under
FERPA.

A student who wishes to request an amendment should write the university official responsible for the
record, clearly identify the part of the record the student wants changed, and specify why it should be
changed.

If the university decides not to amend the record as requested, the student will be notified in writing of
the decision and of the student's right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the student when notified of the right
to a hearing.

The right to provide written consent before the university discloses personally identifiable information
(P11) from the student's education records, except to the extent that FERPA authorizes disclosure
without consent.

The school discloses education records without a student's prior written consent under the FERPA
exception for disclosure to school officials with legitimate educational interest.

Upon request, the university may also disclose education records without consent to officials of another
school in which a student seeks or intends to enroll.

The types of disclosures permitted without student consent are described in Section B, below.
The right to file a complaint with the U.S. Department of Education concerning alleged failures by the

university to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA is:



Page 12 of 458
Table of Contents

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

See also Section C, below, for a discussion of other university policies relating to student records.

B. Disclosures Permitted Without Student Consent.

FERPA permits the disclosure of Pl from a students' education records, without consent of the student, if the
disclosure meets certain conditions found in §99.31 of the FERPA regulations. Except for disclosures to school
officials (item 1 below), disclosures related to some judicial orders or lawfully issued subpoenas (item 8
below), disclosures of directory information, and disclosures to the student, §99.32 of FERPA regulations
requires the institution to record the disclosure. Eligible students have a right to inspect and review the record
of disclosures.

William & Mary may disclose PIl from a student's education records without obtaining prior written consent of
the student under the following conditions:

1.

To other school officials whom the school has determined to have legitimate educational interests. A
school official is a person employed by the university in an administrative, supervisory, academic,
research, or support staff position (including law enforcement unit personnel and health staff); a person
serving on the board of visitors; or a student serving on an official committee, such as the Honor
Council. A school official also may include a volunteer or contractor outside of the university who
performs an institutional service or function for which the university would otherwise use its own
employees and who is under the direct control of the university with respect to the use and maintenance
of personally identifiable information from education records, such as an attorney, auditor, or collection
agent or a student volunteering to assist another school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an education record
in order to fulfill his or her professional responsibilities for the university.(899.31(a)(1))

To officials of another school where the student seeks or intends to enroll, or where the student is
already enrolled if the disclosure is for purposes related to the student's enrollment or transfer, subject
to the requirements of §99.34. (§99.31(a)(2))

To authorized representatives of the U. S. Comptroller General, the U. S. Attorney General, the U.S.
Secretary of Education, or State and local educational authorities, such as a State postsecondary
authority that is responsible for supervising the university's State-supported education programs.
Disclosures under this provision may be made, subject to the requirements of §99.35, in connection
with an audit or evaluation of Federal or State-supported education programs, or for the enforcement of
or compliance with Federal legal requirements that relate to those programs. These entities may make
further disclosures of Pl to outside entities that are designated by them as their authorized
representatives to conduct any audit, evaluation, or enforcement or compliance activity on their behalf.
(8899.31(a)(3) and 99.35)

In connection with financial aid for which the student has applied or which the student has received, if
the information is necessary to determine eligibility for the aid, determine the amount of the aid,
determine the conditions of the aid, or enforce the terms and conditions of the aid. (§99.31(a)(4))

To organizations conducting studies for, or on behalf of, the university, in order to: (a) develop,
validate, or administer predictive tests; (b) administer student aid programs; or (c) improve instruction.
(899.31(a)(6))

To accrediting organizations to carry out their accrediting functions. ((899.31(a)(7))
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To parents of an eligible student if the student is a dependent for

IRS tax purposes. (899.31(a)(8)). Pursuant to Virginia law, the university will disclose such
information, if certain conditions are satisfied, as described under Section C(2) below.

To comply with a judicial order or lawfully issued subpoena. (§99.31(a)(9))

To appropriate officials in connection with a health or safety emergency, subject to §99.36. Under this
exception, William & Mary may disclose Pl if the university determines that the person to whom the
Pll is to be disclosed needs the information to protect the student or other individual(s) from an
articulable and significant threat to their health or safety (§99.31(a)(10))

To avictim of an alleged perpetrator of a crime of violence or a non-forcible sex offense, subject to the
requirements of 899.39. The disclosure may include only the final results of the disciplinary proceeding
with respect to that alleged crime or offense, regardless of the finding. (§99.31(a)(13))

To the general public, the final results of a disciplinary proceeding, subject to the requirements of
899.39, if the university determines the student is an alleged perpetrator of a crime of violence or non-
forcible sex offense and the student has committed a violation of the university's rules or policies with
respect to the allegation made against him or her. (899.31(a)(14))

To parents of a student regarding the student's violation of any Federal, State, or local law, or of any
rule or policy of the university, governing the use or possession of alcohol or a controlled substance if
the university determines the student committed a disciplinary violation and the student is under the age
of 21. (899.31(a)(15))

Directory Information: In addition, FERPA permits the disclosure of information deemed by the
university to be "Directory Information" without written consent. (§99.31(a)(11)) This information
includes:

Student name

Current classification

Hometown

Previous schools attended and degrees awarded

Dates of attendance

Current enrollment status

Degree(s) earned and dates awarded

Major(s), Minor

Scholarships, awards, honors or special recognition

Height, weight, and birth date of members of athletic teams

e Photograph

Students may prohibit the release of Directory Information by completing a "Request for
Confidentiality” form, located on the University Registrar's website

at https://www.wm.edu/offices/registrar/documents/other/request_for_confidentiality.pdf. This request
must be submitted in person to the Office of the University Registrar and will remain on file
indefinitely until written notice is submitted by the student to remove it.

In addition, recent federal guidelines permit release of student information for the purpose of data

collection and analysis.

i. First, the U.S. Comptroller General, the U.S. Attorney General, the U.S. Secretary of Education, or
state and local education authorities (Federal and State Authorities) may allow access to your records
and private information without your consent to any third party designated by a Federal or State
Authority to evaluate a federal- or state-supported education program. The evaluation may relate to any
program that is principally engaged in the provision of education, such as early childhood education
and job training, as well as any program that is administered by an education agency or institution.

ii. Second, Federal and State Authorities may allow access to your education records and private
information without your consent to researchers performing certain types of studies, such as Statewide
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Longitudinal Data Systems, in certain cases even when the university objects to or does not request
such research.

15. The Solomon Amendment (10 U.S.C. § 983) is a federal law that requires institutions to provide
directory-type information on students, at least 17 years of age who are registered for at least one credit,
upon request from representatives of the Department of Defense for military recruiting purposes. This
information, referred to as "student recruiting information," includes: student name, addresses, telephone
listings, age or year of birth, place of birth, level of education or degrees received, academic major, and the
most recent previous educational institution in which the student was enrolled. A request for student
recruiting information under Solomon must be honored unless the student has completed the Request for
Confidentiality Form and submitted the completed form to the Office of the University Registrar.

C. Additional University Policies and Practices Relating to Student Records.
1. Medical/Health Records. Medical information in students records generally is not subject to additional
protections, except for records of the Student Health Center and the Counseling Center that are
protected by the Virginia Health Records Privacy Act.

The Act generally prohibits the disclosure of a student's health information without the student's
consent, unless an exception applies. The Health Records Privacy Act does not have a provision that
permits sharing of health records within the institution similar to the "school officials" FERPA
exception, but it does allow disclosure of records (other than psychotherapy notes) by the Student
Health Center and Counseling Center to the university's Threat Assessment Team. The Act also
contains numerous other exceptions, including disclosures in response to a subpoena satisfying specific
statutory requirements.

The Health Insurance Portability and Accountability Act of 1996 (HIPAA) does not apply to education
records, even if these records contain medical information; HIPAA exempts education records from its
privacy regulations, because these records are protected by FERPA.

2. Other Policies. For additional information regarding students' rights related to the release of personally
identifiable information, see the University Registrar's website at http://www.wm.edu/registrar or the
section entitled 'Statement of Rights and Responsibilities' in the Student Handbook. Additional
university policies include the following:

e Release of Academic, Student Conduct, and Financial Information to Parents: Students
who wish their parents, guardians, and/or spouse to have access to academic, financial or
student conduct information protected by FERPA may provide consent by completing the
Personal Information tab in Banner Self-Service. Students have the right to revoke this consent
at any time. Parents of dependent students have the right to information about their children;
however, they must provide tax documents if there is no release already on file with the
university.

e Student Assessment: William & Mary conducts periodic reviews of its curricular and co-
curricular programs as part of the university's state-mandated responsibility to monitor student
outcomes and assure the continuing quality of a William & Mary degree. Surveys, course
portfolios (including examples of student writing), and other procedures are used to gather
information about student achievement and experiences. Information collected as part of the
assessment program will not be used to evaluate individual performance and will not be
released in a form that is personally identifiable. Students who do not want their work to be
used in institutional or program assessments must submit a letter indicating that reference to
the Dean of Undergraduate Studies.
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This policy was amended by the Provost effective July 1, 2018, to (1) comply with Virginia Code 23.1-405(C)
on student records and Virginia Code Section 2.2-3705.4 on FOIA by removing address (permanent, local, and
email) and telephone numbers and adding hometown from Section 11.B.13, (2) make changes conforming to
amendments to other policies[1] and (3) make formatting improvements.

Religious Accommodations

William & Mary urges its administrators, faculty members, and staff to be sensitive to the religious holidays of
organized religions. All persons should be able to participate in the essential practices of their faith without
conflict with academic requirements as long as such practices are in accordance with state and federal
regulations and consistent with the safety regulations of the university. The university offers the following
guidelines.

1. Assoon as possible and no later than the end of the drop/add period, each student has the responsibility
to inform his or her instructor of religious observances that are likely to conflict directly with classes
and other required academic activities. Each student has the responsibility to arrange his or her course
schedule to minimize conflicts. It is understood that when scheduling options exist for religious
observances, the student has the responsibility to minimize conflicts.

2. Based upon prior agreement between the instructor and student, a student who misses a class meeting
because of a scheduling conflict with religious observances should be allowed, whenever possible, to
complete without penalty the work missed because of such absences. A student who is absent from a
test or presentation because of the observance of a religious holiday should be able to reschedule it
without penalty. Absence from a final examination requires that the examination be rescheduled
through the established process for rescheduling of final examinations by the Associate Dean for
Academic Programs.

3. If ascheduling conflict with a student's planned absence cannot be resolved between the instructor and
the student, graduate students should contact the Dean.

4. Faculty members and administrators in charge of scheduling campus wide events should avoid conflicts
with religious holidays as much as possible.

The University: Student Financial Information and Policies

Student Financial Information and Policies Withdrawal Schedule and Refunds

Billing Eligibility for In-State Tuition Rate
Payments Auxiliary Services

Student Financial Aid
Financial Benefits for VVeterans

Deposits and Miscellaneous Fees
Financial Penalties

Student Financial Information and Policies
THE UNIVERSITY RESERVES THE RIGHT TO MAKE CHANGES IN ITS CHARGES FOR ANY AND
ALL PROGRAMS AT ANY TIME, AFTER APPROVAL BY THE BOARD OF VISITORS.

Tuition and General Fees (per semester)
Information on tuition and fees can be found in the individual school or faculty section of this catalog, using the
links on the left.

Billing
The Bursar's Office generates eStatements each month for any account with a previous balance or with new
activity. Payment is due in full by the due date on the statement.
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Included on the eStatement are charges for tuition and fees, room, meal plans, and other miscellaneous charges
such as printing, lab fees, music fees, tutoring fees, orientation fees, etc. Student account charges are due by the
established payment deadlines. Failure to pay the balance due and/or to provide the required information for
pending financial aid by the established payment deadlines may result in the assessment of a late fee, the loss of
financial aid and/or a restrictive hold being placed on the student's account.

For currently enrolled students, the eStatement is generated electronically. No paper bills are issued to students
or parents.

An email is sent to the student's W&M email address and to the authorized payer's email address (provided in
eServices) when a bill has been generated and is ready for viewing. As a reminder, it is a violation of the
university's Acceptable Use Policy to provide your password to a third party under any circumstances. Third
parties may be set up as authorized users in Banner Self Service/eServices.

Due dates for tuition plan participants are established at the time of enrollment in the tuition payment plan.

Visit www.wm.edu/offices/financialoperations/sa/index.php for more information

Payments

Payment of Student Account

Charges for tuition and fees, residence hall, meal plan and miscellaneous fees are payable by the due date each
semester. Accounts not paid in full by the established due date will be assessed a late payment fee of 10% of the
outstanding balance up to a maximum of $100.00.

Payment Methods

Payment may be made in U.S. dollars only by cash; check, money order or cashier's check made payable to The
College of William & Mary. Payments by cash or check are accepted at the Cashiers Office in Blow Hall.
Payment by check may also be made via the U.S. Postal Service. A check returned by the bank for any reason
will constitute nonpayment and may result in late fees or collections. Payment online via credit card-American
Express, Discover, VISA and MasterCard-is also available in eServices. Credit cards are accepted for online
payments only. The College does not accept credit cards for 'in-person' payments or over the phone. A
convenience fee is charged for payments made via credit card. Payment may also be made online via an
electronic (web) check. There is no fee for paying online via electronic (web) check. Additional information
may be obtained from the Bursar's Office website

at http://'www.wm.edu/offices/financialoperations/sa/index.php

Any past due debt owed the College, (telecommunications, emergency loans, parking, health services, library
fines, etc.), may result in late fees or collections, withholding of transcripts and diplomas, and non-conferral of
degree. In the event a past due account is referred for collection, the student will be charged all collection and
litigation costs, as well as, the College's late payment fee.

Tuition Payment Plans

To assist with the payment of educational costs, the university offers the option of an Interest-Free Monthly
Payment Plan for the fall and/or spring semesters of the academic year. This monthly payment plan allows you
to spread your expenses for tuition, room and board, and other miscellaneous expenses charged on the student
account into 4 monthly scheduled bank debits from a checking account per semester. A non-refundable
application fee in the amount of $50.00 per semester is charged during the enrollment process for the payment
plan.
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Additional information, including plan highlights and FAQs, may be found on the Bursar's Office website
at www.wm.edu/eservices under the "Tuition Payment Plan™ link.

Credit for Scholarships

Students who have been awarded financial aid are required to pay any amount not covered by the award by the
established semester payment due date to avoid being charged a late payment fee. The Office of the Bursar must
receive written notification of any outside scholarship from the organization before the credit can be given
towards tuition and fees.

Student Financial Aid
The Office of Student Financial Aid administers all financial awards to undergraduates. Most assistance is based
on financial need, with a limited number of academic and talent scholarships. All correspondence regarding
financial awards, except those made by ROTC, should be addressed to:

Director of Student Financial Aid

William & Mary

P.O. Box 8795

Williamsburg, Virginia 23187-8795

The Department of Military Science provides scholarships and other financial assistance for students enrolled in
the university's Army ROTC Program. Requests for information should be directed to:

Department of Military Science

William & Mary

P.O. Box 8795

Williamsburg, Virginia 23187-8795

Financial Assistance

Financial assistance is available to undergraduates who need additional resources to meet the costs of education
at the College. Demonstrated need is established through the analysis of the Free Application for Federal
Student Aid (FAFSA). Entering freshmen and transfer applicants also need to submit the College Scholarship
Service's (CSS) Profile. In most cases, Virginia undergraduates may expect sufficient support to enable them to
attend the College for four years, while out-of-state undergraduates may in many cases expect partial support,
with the level depending upon financial need and the availability of funds.

Assistance is offered for one year only, but it may be renewed for each succeeding year if need continues and
the student otherwise qualifies. Renewal requires the completion of the FAFSA for each succeeding year. The
College's standard of satisfactory academic progress, which is generally the same as that required for
continuance in the College, is outlined in the Guide to Financial Aid, available from the Office of Student
Financial Aid.

Entering students include early decision, regular decision and transfers. Early Decision applicants wanting a
tentative determination of aid eligibility should submit the CSS Profile. ALL entering students should file the
FAFSA by March 1. Returning students should file by March 15. Apply on time, as late applications may not
receive full grant consideration.

The Financial Assistance Package

The financial assistance offer may include a grant, loan and/or Federal Work-Study. A grant is gift assistance
and does not need to be earned or repaid. The Perkins Loan and Direct Loans must be repaid following
graduation, while Federal Work-Study provides earnings during the academic session.

Financial Assistance for Students
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Primary Assistance Sources

Federally funded programs include the Pell Grant, the Perkins Loan, Federal Direct Loans, the Supplemental
Educational Opportunity Grant, and the Federal Work-Study Program. State funded programs include the
Virginia Guaranteed Assistance Program (VGAP) and the Commonwealth Grant.

Endowed scholarship funds made possible through the generosity of friends and alumni of the College provide
need-based grants.

Special Scholarships and Programs

Grant funds controlled by the Office of Financial Aid are based on demonstrated need. However, some merit or
achievement based grants are offered by various departments such as Admission and Athletics. The Alumni
group Order of the White Jacket awards scholarships to students working in food service.

Studying Abroad

Students studying off campus will be eligible for financial assistance. Please read the information available on
our website (https://www.wm.edu/admission/financialaid/howto/studyaway/index.php) before applying for a
study abroad program.

Financial Benefits for Veterans

Veteran Education Benefits

The U. S. Department of Veterans Affairs (VA) determines student eligibility for VA education benefits. They
offer several programs to assist those eligible to pay for their education including the Post 9/11 GI Bill® and the
Montgomery GI Bill®. Students decide which benefit is most appropriate based on individual circumstances
and may apply to the VA through their website at www.gibill.va.gov or www.vets.gov. Questions about the
VA educational benefits process at William & Mary can be addressed to the Office of the University Registrar
at vabenefits@wm.edu.

Virginia Military Survivors and Dependents Program

The Virginia Military Survivors and Dependents Education Program (VMSDEP) is a Commonwealth of
Virginia program administered by the Virginia Department of Veterans Services (DVS), which provides
education benefits to spouses and children of military service members killed, missing in action, taken prisoner,
or who became totally and permanently disabled as a result of military service in covered military combat.

The purpose of VMSDERP is to provide undergraduate, graduate, or other postsecondary education to eligible
participants by providing a waiver of tuition and all required fees at any public institution of higher education in
the Commonwealth of Virginia. For a listing of benefits and eligibility requirements, please visit the DVS
website: http://www.dvs.virginia.gov/, and select "Education & Employment" tab.

Withdrawal Schedule and Refunds
Full-time Students Who Withdraw from the University Fall/Spring Semesters
Full-time students who withdraw from the university are charged a percentage of the tuition and fees based on
the school week within which the withdrawal occurs. A school week is defined as the period beginning on
Monday and ending on the succeeding Sunday. The first school week of a semester is defined as that week
within which classes begin. Full-time students who withdraw from the university within the first school week of
the semester are eligible for a refund of all payments for tuition and fees less the required enrollment deposit for
entering students. After week 1 of the semester, the amount of the tuition and fees charged /refunded will be
determined based on the following schedule:

Week Percentage Charged Percentage Refunded

1 0% 100%

2 20% 80%
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3 30% 70%
4 40% 60%
5 50% 50%
6 60% 40%
After Week 6/100% 0%

Students will not be eligible for any refund of tuition and general fees if required to withdraw by the university.

Please visit Registration and Withdrawal, Withdrawal from the university for instructions on the withdrawal
process.

Refund of the room rent will be prorated based on the date the resident officially checks out of the room with
required paperwork completed by a Residence Life staff member. The Freedom, Gold 19, and Gold 14 meal
plan adjustments will be prorated on the daily rate given the last day of usage. The Block meal plan adjustments
will be based on actual meal and flex point usage. The cut-off date for receiving a refund for a meal plan follows
the full-time withdrawal schedule.

Overpayments on the student account created by federal loans or grants will be automatically refunded
following federal guidelines. (Within 2 weeks after fund disbursement)

Overpayments created by Parent Plus Loans will be refunded to the parent unless the parent designates the
student as the recipient during the loan application process.

If an overpayment shows on a student's account and it is not created by federal financial aid, the student is
required to request a refund (https://forms.wm.edu/516/) from the Bursar's Office. If a request is not filed, the
overpayment will remain on the student's account as a credit for the next semester or to offset additional charges
which the student incurs.

Refunds for overpayments are issued as:
1 Direct deposit to your bank account if you have signed up for eRefund via eServices
2. A paper check mailed in the following address priority:

e CSU or GSH Box

e Local Address

e Permanent Mailing Address

Paper checks are issued to the most current address in Banner. It is the responsibility of the student to update
their addresses by logging into Banner self-service.

It is university policy to hold the enrolled student liable for charges incurred, therefore in the case of refunding
any overpayment, refund checks will be issued in the name of the student. Students who have received financial
aid may be responsible for repaying those funds (see Withdrawal Schedule for repayment schedule).

Summer Sessions

Students who drop their course(s) during the add/drop period for the session(s) will not be assessed any tuition
for the dropped course(s). Students who withdraw from their course(s) after the add/drop period for the
session(s) will not be eligible for any adjustment of tuition or fees.

Special Fees Refunds
Fees for special courses are determined by the demand and arrangements, which are necessary to support such
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courses. Classes carrying fees have a notation in Banner Self-Service, "Additional Fees" and the amount of the
fee can be seen in the Class Detail screen for each section.
Special fees are non-refundable.

Withdrawal and Refunds for Students Called to Active Duty: The Office of the Dean of Students assists
students called to active duty during or between semesters, or prior to matriculation at the university. A
description of the options available and the tuition refund policy can be found at
www.wm.edu/deanofstudents in the "Academic Policies" section.

Financial Aid Repayment Schedule

The return of Title IV funds for students with Title IV Federal Aid (Federal PELL, Direct Federal Subsidized
and Unsubsidized Loans, Federal SEOG, Federal Work Study, Federal Perkins, Direct Federal PLUS, and Grad
PLUS) who withdraw from school will be calculated in compliance with Federal regulations. A statutory
schedule is used to determine the amount of Title IV funds a student has earned as of the date the student
withdraws or ceases attendance. Please be advised that the Federal return of funds calculation has a different
percent of attendance schedule than the College's withdrawal policy.

If a student withdraws from university prior to completing 60% of a semester, the Financial Aid Office must
recalculate the students eligibility for all funds received, including Title IV funds. Recalculation is based on a
percent of earned aid using the following Federal Return of Title IV funds formula:

Percent of aid earned = the number of days completed up to the withdrawal date, divided by the total days in
the semester.

(Any break of five days or more is not counted as part of the days in the semester.)

For Title IV purposes, the withdrawal date will be the date of notification of intent to withdraw, which may be
earlier than the withdrawal date for the purpose of tuition reimbursement. If a student does not formally
withdraw but ceases to attend classes, the withdrawal date under Title IV will be the mid-point of the semester.

Funds are returned to the appropriate federal program based on the percent of unearned aid using the following
formula:

Aid to be returned = (100% minus the percent earned) multiplied by the amount of aid disbursed toward
institutional charges.
Kee