
UNDERSTANDING YOUR PAY
Payroll Department
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Presentation Objectives

• Where to find your pay information

• How to read your paystub

• Who to contact for pay related questions

2



1. Log into my.wm.edu.

2. Locate the Banner Icon.

3. Click the Banner Icon & it will 

direct you to login to the 

Banner Self-Service portal.
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Where to find your pay information
1. Login with W&M SSO – Duo 

and it will prompt you to the 

main page.

2. After authenticating your 

account, you will see Personal 

Information and Employee 

Tabs.

3. Click the Employee Tab to 

review your pay related 

information.
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Where to find your pay information
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Click Click Display for output of your 
inquiry.

Choose the appropriate year from the 
dropdown menu.

Click on Pay Stub.

Click on Pay Information.



Paystub Output Overview
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Current Payment 
Summary

Earnings Taken During 
The Pay Period



Paystub Output – Current vs. YTD
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Current Pay Period Total Year To Date Totals

Current Pay Totals vs. 

Year To Date Pay Totals



Paystub Output – Taxes & Deductions
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Current Withheld Taxes Year To Date Tax Totals

Taxes & Deductions – Breaks down the 
benefits and deductions taken from Employee.



Paystub Output – YTD AG

Year To Date 
Applicable Gross

• This number should 
match Box 1 on the 
W-2 ( after Pay 24 ).
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Paystub Output – Direct Deposit Info
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Breakdown of accounts allocated by the 
employee designated in Banner Self Service.



Email: payofc@wm.edu
We are located on the second floor of Williamsburg Professional Centre, 
which is at 1314 S. Mt. Vernon Ave. Our hours of operation are 8:00 a.m. 
to 5:00 p.m., Monday through Friday.
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Contact Us


