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SAFETY GUIDE FOR CONTRACTORS 

AND

SUBCONTRACTORS
September 13, 1999


COLLEGE WILLIAM & MARY’S SAFETY GUIDE FOR CONTRACTORS AND SUBCONTRACTORS


1.0  Purpose:  To provide guidelines to contractors for ensuring the safety of the contractor employees, faculty, staff, students and visitors while conducting operations on the College campus.

2.0  Responsibilities:  The contractors shall comply with current requirements of VOSHA and state and federal environmental protection agencies as outlined but not limited to topics in this document.  All personal protective equipment and job specific equipment to include barricades, ladders, lifts, pumps, air monitors, spill response materials, containers, etc. shall be supplied by the contractor.

3.0
 Definitions
Competent Person:  As related to excavation, trenching or shoring work, the contractor's
"competent person" means one who is capable of identifying existing and predictable hazards in the surroundings, or working conditions which are unsanitary, hazardous or dangerous to employees, and who has authorization to take prompt corrective measures to eliminate them.

Contractor:  An entity or agency employed by the university to perform the installation or maintenance of equipment, or the renovation or construction of a building, room or space on College property.  Includes all subcontractors employed by the contractor during the performance of the work on College property.

Confined Space:  A confined space is a space that is large enough for a person to enter, that has limited means for entry or exit, and that is not designed for continuous occupancy.  Examples include tanks, silos, storage bins or hoppers, utility vaults, and pits.  A permit-required confined space is a confined space that contains potential or known safety hazards that must be dealt with prior to or during entry.  Trained personnel under an approved permit program are only allowed entry into a permit-required confined space.

Department:  The Department at the College that has contracted for work to be performed by a contractor

    Lockout/Tagout:
A program used to ensure that employees are protected from sources of potentially hazardous energy.  The program requires that hazardous energy sources be identified and locked and/or tagged ​out before work is done on the system(s).

Project Manager:  The individual(s) within a department that has been assigned duties related to oversight or coordination of work performed by a contractor as defined above.

4.0
Safety Orientation  

A.   Copy of this document shall be made available upon request       to prospective bidders at the pre-bid/pre-proposal               conferences for the work.  This document shall be either         included with or referenced in the contract documents.

B.
The project manager shall coordinate the safety orientation with Environmental Health and Safety Section (EHS) and the contractor prior to the start of work.

5.0
Submittals, General
A.
Submittals, where required from the contractor by this document, shall be made in writing directly to the project manager, and shall be copied to the department and EHS.  Submittals shall be made sufficiently in advance to avoid delay of the project.

B.
Where review, approval or coordination of the submittals is required, submittals shall be made at least ten (1 0) working days prior to the start of the project.

C.
Post-job submittals, where required as outlined in this document, shall be made no later than five (5) working days after completion of the project.

5.01
College Guidelines

A.   Emergency Contacts:
The following phone numbers may be used in the event of an emergency:


CAMPUS POLICE:  


911


FIRE DEPARTMENT RESPONSE:
911


EMERGENCY MEDICAL:


911


EMERGENCY SPILL RESPONSE:
911

Call the emergency 911 number first then report the incident to Facilities Management at extension 221-2264 to relay information to the appropriate manager.

B.
Asbestos and suspect asbestos materials in building materials:
1
Contractors employed by the College to perform building or facilities related maintenance, repair or renovation shall be informed by the project manager of the location of suspect and known asbestos containing materials (ACM) in the work area(s) to which they are assigned.

2.
Contractors shall, under no circumstances, damage or disturb suspect or known ACM unless they are a licensed Virginia Asbestos Abatement Contractor and have been specifically employed to perform asbestos repair or removal.  If suspect asbestos materials are discovered during the course of the work, the contractor shall stop work immediately and notify the project manager.  Information regarding the location of asbestos materials within a work site may be obtained by contacting the project manager or EHS.

3.
The project manager shall provide the contractor with a copy of the completed Work Order Review Form or an Asbestos Inspection Report specific to their work and the materials that are to be disturbed.  The "Work Order Review Form" is used internally at the College to document that the proposed scope of work has been reviewed for the presence of suspect or known ACM.  A sample Work Order Review Form is shown as Attachment B.


a)
Either EHS or the individual within the Department approved by EHS to perform this review will complete the Work Order Review Form.


b)
An Asbestos Inspection Report may, at the discretion of the Department, be prepared by an asbestos consultant licensed in Virginia to perform the duties of Asbestos Inspector and Asbestos Management Planner.


c)
The Project Manager shall instruct contractors that they shall not proceed with any change in work that requires that a material be disturbed that the Work Order Review Form or Asbestos Inspection Report shows has not previously been tested (e.g. "suspect" ACM).  If a change in the scope of work becomes necessary, the revised scope of work shall be reviewed and pre-approved by EHS.

4. It will be the responsibility of the contractor to provide their own asbestos awareness program which shall include, but is not limited to, the information contained in this section and VOSHA asbestos​ related regulations.  Verification that this program has been conducted shall be supplied to the College upon request.

5. Contractor shall provide the College with all final disposal records as required by Virginia regulations.

C.
Lead-containing Building Materials:
1.
Contractors employed by the College shall be informed by the Project Manager of the location of lead-containing building materials in the work area(s) to which they are assigned.

2.
Contractors that will disturb lead-containing building materials during the course of the work shall take all necessary precautions to protect College staff, students and visitors from exposure to lead dust or contamination.  These measures shall conform, at a minimum, to the VOSHA requirements detailed in 29 CFR 1926.62.

3.
The project manager may obtain information regarding the location of lead materials within a work site by contacting EHS.

4. The project manager shall provide the contractor with lead inspection testing report(s) specific to their work and the materials that are to be disturbed.  The project manager shall instruct contractors that they shall not proceed with any change in work that requires that a material be disturbed that the Work Order Review Form or Lead Inspection Report shows has not previously been tested.  If a change in the scope of work becomes necessary, the revised scope of work shall be reviewed and pre-approved by EHS.

5. Contractor shall provide the College with all final disposal records as required by Virginia regulations.

D.
Confined Spaces: When the College arranges to have a contractor perform work that involves entry into a permit-required confined space, the project manager shall:

1.
Inform the contractor that the workplace contains permit spaces and that permit space entry is allowed only through compliance with a permit space program meeting the requirements set forth by VOSHA.

2.
Apprise the contractor of the elements, including the hazard(s)identified and the College's experience with the space that make the area in question a permit-required confined space.

3.
Apprise the contractor of any precautions or procedures that the College has implemented for the protection of people in or near permit spaces where contractor personnel will be working.

4.
Coordinate entry operations with the contractor when both College staff and contractor personnel will be working in or near permit spaces.

5.
Debrief the contractor at the conclusion of the entry operations regarding the permit space program followed and regarding any hazards confronted or created in permit spaces during entry operations.

E.
Hazard Communication:
1. 
Chemicals are used extensively on the William & Mary campus.

Chemical use is routine in, but is not limited to, the following areas or locations:


a)
Laboratories


b)
Fume hood exhausts on the roofs of laboratory buildings.  


c)
Chemical stock rooms


d)
Chemical waste accumulation areas


e)
Facilities Management storage, residential and food service, paint and chemical storage areas

f) Custodial closets

g) Power plant

2.
The project manager shall inform the contractor, in writing as detailed by Attachment A, of the following:


a)
Precautions and safety procedures that must be followed in the contractors' work area.


b)
Method for obtaining access to Material Safety Data Sheets (MSDS) for hazardous chemicals present in the contractor's work area


C)
Information about the physical and health hazards of chemicals present in the contractor's work area


d)
Information about the labeling system used in the work area


e)
Emergency procedures that the contractor is to follow in the event of accidental exposures or releases of hazardous chemicals

3.
If the work will be conducted on the roof of a building where fume hood exhausts are located, the project manager shall coordinate access with Facilities Management, the departments within the building, and EHS as necessary to ensure that fume hoods within or adjacent to the work area are shut down, that no experiments are in-progress that would generate toxic or hazardous airborne contaminants, and that all chemicals stored within the fume hoods are capped or otherwise sealed.

4.
Given the number of chemicals used, and changing work within chemical laboratories, it would be impractical to provide the contractor with MSDS’s for any chemical potentially in-use within any given laboratory.  In general, however, all MSDS's are maintained and may be reviewed at EHS or the affected department.

F.
Other potential safety hazards: The contractor shall abide by the requirements of any sign posted in a building that requires the use of specific personal protective equipment.

G.
Electrical Safety and Lockout/Tagout:
1. The project manager shall inform the contractor of the     lockout/tagout procedures followed by College staff and    shall document that this information has been communicated using the form shown in Attachment A.

2. The project manager shall ensure that his/her personnel understand the contractor's control procedures and comply with the requirements of the lockout/tagout programs.

3. A copy of the College’s Lockout/Tagout program shall be provided to the contractor upon request.

5.02
Submittals by the contractor and subcontractor(s)
A.
Material Safety Data Sheets: The contractor shall maintain MSDS on-site for all hazardous chemicals used or stored at the job site.  Copies of MSDS shall be provided to the project manager, the affected department and EHS prior to start of work.

B.
Waste Manifests: The contractor shall take precautions to ensure hazardous chemicals or materials are handled and disposed of in accordance with federal and state regulations.  Where a hazardous waste disposal manifest is required by these regulations, the contractor shall supply a copy of the waste manifest to EHS within 24-hours of receipt.

C.
Air Sampling Records: Where the contractor has secured air samples documenting employee exposure to airborne hazards during the course of their work, a copy of all air samples results shall be provided to the project manager and shall be copied to EHS within 24-hours of receipt by the contractor.

D.
Emergency Contact Phone Number: Provide the project manager with emergency contact phone number(s), usable 24 hours a day, for the contractor's representative.  These phone numbers shall be copied to the affected department, EHS and the William and Mary Police Department prior to the work.

E.
Confined Spaces: Each contractor who is retained to perform work that will require permit confined space entry operations shall:

1
Coordinate entry operations with the project manager when both the contractor and College personnel will be working in or near permit spaces.

2.
Inform the department in writing, as detailed by Attachment A, of the permit space program that they will follow and of any hazards confronted or created in permit spaces, either during the debriefing or during entry operations.  A copy of the contractor's Confined Space Program shall be provided to the College EHS upon request.

3.
A copy of the canceled permit shall be provided to the project manager and shall be copied to EHS at the conclusion of entry operations.

F.
Electrical Safety and Lockout/Tagout:
1.
The contractor shall inform the project manager of the requirements and procedures of their Lockout/Tagout program. This information may be communicated either in writing or verbally, and shall be documented as shown by Attachment A.

2.
The contractor shall ensure that his/her personnel understand the College's control procedures and comply with the requirements of the Lockout/Tagout programs.

3.
A copy of the contractor's Electrical Safety and Lockout/Tagout programs shall be made available to the project manager upon request.

G.
Trenching and Excavations:
1.
The contractor shall coordinate trenching and excavation work with the project manager and Facilities Management to assure the coordination of the work and shutdown of utilities if necessary.

2.
The design of sloping and benching systems, support systems, shield systems or other protective systems shall conform, at a minimum, to the OSHA requirements detailed in 29 CFR 1926 Subpart P.

3.
Trenching or excavations below the level of the base or footing of any foundation or retaining wall, or adjacent to any utility, sidewalk or roadway, will not be permitted unless:


a)
A support system, such as underpinning, is provided to ensure the safety of employees and the stability of the structure, or


b)
The excavation is in stable rock, or


c)
A registered professional engineer has approved the determination that the structure is sufficiently removed from the excavation so as to be unaffected by the excavation activity, or


d)
A registered professional engineer has approved the determination that such excavation work will not pose a hazard to employees.

This determination is the responsibility of the contractor except as permitted, required or otherwise allowed by the project specifications or drawings.

4.
The contractor shall notify the project manager in writing, as shown by Attachment A, of the name of the individual that is to serve as the contractor's competent person as defined by this program and VOSHA regulations.  

5.
Where the design of a sloping and benching system, support system, shield systems or other protective systems requires review and approval by a registered professional engineer, the contractor shall submit a copy of the completed review to the project manager and EHS prior to start of work.

H.
Hot Work Permits:
1.
Each contractor conducting work requiring a Hot Work Permit (e.g. torch cutting, gas welding, arc welding, open flame soldering, grinding, use of fired heaters in all buildings or areas outside of a building where ignition may occur, spark or ignition producing work in hazardous areas of buildings, or any such work in confined spaces) shall coordinate this permit process with the project manager and the College Fire Safety Officer.  An example of a Hot Work Permit is shown as Attachment C.

2.   A copy of the canceled permit shall be provided to the           project manager and shall be copied to the College Fire          Safety Officer within five working days.

I.
Control of Fugitive Emissions
1. The contractor shall take all necessary precautions to 

     control or contain fugitive emissions from the job site.         Fugitive emissions include, but are not limited to: nuisance      dust,chemical odors, hazardous materials (such as lead dust      or asbestos) and noise.

2. Where the chemicals or materials that are to be used on a

     job-site have a permissible exposure limit (PEL) established      by VOSHA, the contractor shall:


a)
Submit a written plan to EHS prior to the work detailing the methods that will be employed as necessary to limit, control or eliminate exposure of College staff, students or the public to these chemicals, materials or other hazards.


b)
Where engineering controls will not control fugitive emissions or are not feasible, then the contractor shall monitor, or shall contract to have monitored, work area exposure conditions.  Monitoring shall occur, at a minimum, during the start of work and whenever there is a change in procedure, process, or chemical or material used. A copy of the monitoring results shall be submitted to the project manager and shall be copied to EHS within 24-hours of receipt by the contractor.

J. Accidental releases/spills  In the event of an accidental

   release or spill of chemicals or other hazardous materials the

   contractor shall:

1.  Immediately take action as appropriate to contain the spill

    if this action can be taken without jeopardizing the health      or safety of staff,

2.  Notify the rescue squad, fire department or other entities as     needed or required,

3.  Contact EHS, and

4. Contact the project manager.  The project manager shall notify, as necessary, the departmental representative.

5. Spilled fuels, lubricants, antifreeze, hydraulic fluids, etc.

    from vehicles and equipment must be cleaned up and disposed of     immediately.

6. Clean up materials for chemicals or petroleum products must be

    available on site.

7. Every effort must be made to prevent run-off of spilled

    materials from entering the storm drainage system.

K.   Fall protection

1.   Roof construction, repair and other maintenance operations    require manual labor at dangerous heights and on steeply      pitched working surfaces.  Contractors shall comply with      VOSHA fall protections standards.

2.   The contractor shall supply appropriate protective equipment   specific to the jobsite.

3.   Protect people, building occupants, facilities and equipment   below the work areas with appropriate, OSHA approved,         signs, barricades, road guards, traffic controls, etc.

4.    Exit doors must be blocked with signs inside and outside;     however, emergency access must be allowed in case of fire     and building occupants needs to exit.

L. Tools/Equipment: Tools and equipment must be maintained in good repair without causing undo risks to operations, building occupants, passersby or College facilities.

6.0
Work Site Inspections
A.
Unannounced work site inspections may be conducted by EHS or the Fire Safety Officer. These inspections are conducted solely for the benefit of the College, and shall not relieve the contractor of responsibility for enforcement of and compliance with VOSHA or environmental protection regulations.

A. In the event that work site conditions exist that potentially impact the safety of College staff, students, or the public, the EHS inspector shall issue a verbal or written warning to the contractor and shall notify the project manager.  If the unsafe conditions can not be immediately corrected, and represent a danger or have the potential to harm College staff, students or the public, then the EHS inspector shall:


1. Detail the VOSHA violations that were noted, and explain         the potential impact upon College staff, students or the         public;


2. Require that the project manager have the contractor stop         work until the unsafe conditions can be mitigated;


3. Issue a formal written report of the violations to the           contractor.  This report shall be copied to the project          manager.

C.
Reports of deficiencies may be factored into the evaluation of the contract by the university, and may be included in a Vendor Complaint file that is available for review by other state agencies.

D. Repeat safety violations and/or a single serious, willful safety violation by a contractor may warrant review and termination of the contract.  A "serious, willful safety violation" is defined, for the purposes of this program, as a work activity with a substantial probability that death or serious physical harm could result, where the potential hazard was known or should have been known, but where the work activity was continued regardless of the existence of the potential safety hazard.

E. General worksite conditions must not present any hazards to faculty, staff, student or visitors to the campus.  All areas must be posted as a worksite, hard hat area, limited access, etc.  Barricades and signs shall be utilized to warn and prohibit access to unauthorized people. 

F. Contractor is responsible for repairs to damages to sidewalks, curbs, and roadways caused by their equipment and activities.

7.0 Worker Protection:  The use of hard hats, safety glasses, fall protection, hearing protection, safety shoes, etc. shall be enforced daily at the job site.

8.0 Training:  Contractor shall ensure their staff meets minimum OSHA training requirements by providing documentation of safety training for the project requirements.  

9.0 Cleaning:  Contractor shall ensure that the worksite is cleaned of all construction debris, such as nails, sharp or protruding objects, or anything recognized as a safety hazard.

Name 

	of Project Manager:
	

	Work Site(s)
	

	and Location(s):
	

	
	

	
	

	
	

	
	

	Applicable Date(s):
	

	
	

	Contractor:
	

	Contractors Representative:
	

	
	
	
	

	Section 
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	2.0
	 FORMCHECKBOX 

	Safety Orientation with EHSS Required?

If yes, date scheduled: _______________________________


	Yes  FORMCHECKBOX 
 No FORMCHECKBOX 


	3.01 B
	 FORMCHECKBOX 

	Asbestos review required?

If yes, provide completed Work Order Review form to Contractor and attach copy.


	Yes  FORMCHECKBOX 
 No FORMCHECKBOX 


	3.01 C
	 FORMCHECKBOX 

	Lead materials review required?

If yes, provide completed Work Order Review form to Contractor and attach copy.


	Yes  FORMCHECKBOX 
 No FORMCHECKBOX 


	3.01 D
	
	Will the work require entry into a permit-required confined space?


	Yes  FORMCHECKBOX 
 No FORMCHECKBOX 


	
	 FORMCHECKBOX 

	If yes, provide a copy of the Confined Space Assessment Form to the Contractor for each space that they will enter.


	

	
	 FORMCHECKBOX 

	If yes, you will need to debrief the Contractor after the work in these spaces is completed.


	

	
	
	Will both Contractor and university personnel be working in or near the permit spaces?


	Yes  FORMCHECKBOX 
 No FORMCHECKBOX 


	
	 FORMCHECKBOX 

	If yes, you will need to coordinate entry operations so that everyone is aware of any work taking place that could affect people in the confined space.


	

	
	 FORMCHECKBOX 

	If yes, obtain a copy of the Contractors permit space entry program and inform all university personnel that will be working with the Contractor of the procedures that the Contractor will be following.


	

	
	 FORMCHECKBOX 

	If yes, at the end of permit entry operations, obtain a copy of all canceled permits, and send a copy of this information to EHSS.
	


	Section
	
[image: image4.wmf]
	Action Required
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	3.01 E
	 FORMCHECKBOX 

	Hazard Communication:  Complete the “Contractor Employee Information And Training Verification Form” and attach a copy.


	

	
	
	Will work be conducted on the roof of a building where fume hood exhausts are located?


	Yes  FORMCHECKBOX 
 No FORMCHECKBOX 


	
	 FORMCHECKBOX 

	If yes, either coordinate access with Physical Plant and the department to make sure that fume hoods in the work area are shut down, or inform the Contractor of precautions that should be taken.


	

	3.01 G
	
	Work involves electrical or mechanical systems?


	Yes  FORMCHECKBOX 
 No FORMCHECKBOX 


	
	 FORMCHECKBOX 

	If yes, inform the Contractor of the lockout/tagout procedures followed by university personnel.  Make sure that all university employees in the work area are aware of the Contractors lockout/tagout procedures.
	

	3.02 D
	 FORMCHECKBOX 

	The Contractors 24-hour emergency contact phone number is:


	

	
	 FORMCHECKBOX 

	The Contractors emergency contact representative is:


	

	3.02 E
	
	Will the Contractor be working in permit required confined spaces?


	Yes  FORMCHECKBOX 
 No FORMCHECKBOX 


	
	 FORMCHECKBOX 

	If yes, obtain a copy of their permit space program, and inform all university personnel in the work area of the procedures that the Contractor will be following.


	

	
	 FORMCHECKBOX 

	If yes, what is the name of the Rescue Team that the Contractor will use during permit entry operations?
	

	
	
	Name of Rescue Team:
	___________________________
	

	
	
	Signature of Contractors Representative:
	___________________________
	

	3.02 F
	
	Will work by the Contractor involve electrical or mechanical systems?


	Yes  FORMCHECKBOX 
 No FORMCHECKBOX 


	
	 FORMCHECKBOX 

	If yes, obtain from the Contractor a copy of their Lockout/Tagout procedures, and inform all university personnel in the work area of the procedures that the Contractor will be following.


	

	3.02 G
	
	Will work by the Contractor involve trenching or excavations?


	Yes  FORMCHECKBOX 
 No FORMCHECKBOX 


	
	 FORMCHECKBOX 

	If yes, what is the name of the Contractor’s designated competent person?
	

	
	
	Name of Contractors Competent Person:
	___________________________
	

	3.02 H
	
	Will Hot Work Permits be required during the Contractors work?


	Yes  FORMCHECKBOX 
 No FORMCHECKBOX 


	
	 FORMCHECKBOX 

	If yes, coordinate Hot Work permits with the University Fire Marshall.  
	


CONTRACTOR EMPLOYEE INFORMATION AND

TRAINING VERIFICATION FORM

(  
This is to verify that, as required by the Hazard Communication Standard, the Project Manager has provided the following information to the contractor company representative indicated below:

· Precautions and safety procedures which must be followed in the work area
· Access to MSDSs for hazardous chemicals located in the work area
· Information about the physical and health hazards of chemicals in the work area
· Information about the labeling system used in the work area
· Emergency procedures to be followed in the event of accidental exposures or releases of hazardous chemicals or materials
(  
The following chemicals have been approved by the university Project Manager for use in the work area.  The contractor understands that MSDS’s must be kept on-site for all chemicals used on university property and that no other chemicals may be brought on-site without prior approval by the Project Manager.

	Brand Name of Product or Chemical (Attach Copy of MSDS)

	1. 

	2. 

	3. 

	4. 

	5. 

	6. 


(  
The contractor understands that any hazardous waste generated during the work must be disposed of in a manner consistent with all applicable state and federal regulations.

(  
The contractor has been given the locations in which their operations will take place and understands how to evacuate safely from these areas in the event of an emergency.

(  
The contractor has been given the opportunity to ask questions and have those questions answered to his or her satisfaction.  

(  
The contractor representative understands that it is his or her responsibility to relay the above information to other contract employees.

	
	
	

	Contractor Company
	
	Date

	
	
	

	Contractor Representative (print)
	
	University Project Manager  (print)

	
	
	

	Contractor Representative Signature
	
	University Project Manager Signature
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Supervisor:

Location, Building:

Rooms:

Start/Completion Date:

Turn-Around:

DESCRIPTION OF

THE WORK

Ceiling Tile

Duct Insulation

Fire door(s)

Materials that will be

Floor Tile

Mastic/glue(s)

Caulks/putty

damaged or disturbed

Wall Plaster

Electric Wire 

Paint(s)

by the work (check all 

Ceiling Plaster

Sheetrock

Equipment Ins.

that apply):

Acoustic Plaster

Fireproofing

Linoleum

Pipe Insulation

Cove Base

Other (specify below)

Other (fume hoods, laboratory benches or shelves, concrete pipe or sheet goods, etc.):

Will it be necessary to work above or move ceiling tile?  

Yes

No

Will the work involve the removal of partition walls?  

Yes

No

Will the work involve enter an enclosed chase/plenum?  

Yes

No

Date Rec'd:_____________________________

 By:

_____________________________

The materials described above that will be disturbed by the work have been tested

and do not contain asbestos.

The following materials within the work area contain asbestos:

The work may proceed if the materials listed above will not be damaged or

disturbed.  All employees should exercise due care to avoid accidentally

disturbing these materials.

The proposed work will disturb asbestos materials.  These materials must be

removed prior to the work, or the proposed work must be changed so that these

materials will not be disturbed.

Supervisor Contacted:______________________

Work will be revised?  Yes___ No___

Material will be removed?  Yes___ No___

Scheduled Removal Date:________________ Completion Date:____________

Additional Comments or Cautions:


Sample Work Order Review Form

Sample Hot Work Permit

[image: image7.wmf]HOT WORK PERMIT

PERMIT INITIATOR (PRINT)

PHONE/PAGER/RADIO

DATE

START

EXPIRES

LOCATION

DESCRIPTION OF WORK

                    FIRE WATCHES ARE REQUIRED FOR ALL WELDING, CUTTING,

                   FIRE WATCHES ARE REQUIRED FOR ALL WELDING, CUTTING

TORCHWORK AND GRINDING

PRE-WORK JOB-SITE INSPECTION CHECKLIST

YES

N/A

Equipment inspected and ready for work to proceed?

Area and equipment free of combustibles?

Flammables/combustibles removed or isolated from/in work area?

Sumps and sewers properly covered or drained?

Fire extinguisher available in work area? Type:______________

Fire watch required?

If fire watch required, name of attendant:

Is there a Lock-Out Procedure in effect in vicinity of work?

Is there any possibility of vapor release near the work area?

Has the equipment on which the Hot Work is to be done

been opened, blinded, vented, washed, or otherwise cleaned

and ventilated?

If welding, is local exhaust ventilation ready for use?

Is ventilation established if vessel entry is to be made?

Occupants/police department notified?

If there is a fire detection system, has it been isolated?

Date Disabled:

Date Enabled:

Fire detection system:

ATMOSPHERIC TESTING:

RESULTS

N/A

TIME

Explosive Atmosphere:

Oxygen Content:

Other (Identify):

SPECIAL PRECAUTIONS:

APPROVALS  

PERSON(S) DOING WORK

FIREWATCH

DEPARTMENTAL SAFETY COORDINATOR

PERMIT CLOSEOUT

DATE JOB COMPLETED

SIGNATURE: PERSON DOING WORK

SIGNATURE: SAFETY COORDINATOR


ELECTRICAL SAFETY CHECKLIST

	YES
	NO
	NA
	

	(

	(
	(
	Are electrical appliances such as vacuum cleaners, polishers, vending machines grounded?



	(
	(
	(
	Do extension cords used have a grounding conductor?

	(
	(
	(
	Is exposed wiring and cords with frayed or deteriorated insulation repaired or replaced promptly?

	(
	(
	(
	Are flexible cords and cables free of splices or taps?

	(
	(
	(
	Are all cable and raceways connections intact and secure?

	(
	(
	(
	Are all disconnecting switches and circuit breakers labeled to indicate their use or equipment served?



	(
	(
	(
	Do all interior wiring systems include provisions for grounding metal parts or electrical raceways, equipment and enclosures?

	(
	(
	(
	Are all electrical raceways and enclosures securely fastened in place?

	(
	(
	(
	Are a energized parts of electrical circuits and equipment guarded against accidental contact by approved cabinet enclosures?

	(
	(
	(
	Are all unused openings (including conduit knockouts) in electrical enclosures and fittings closed with appropriate covers, 1)plugs or plates?



	(
	(
	(
	Are electrical enclosures such as switches, receptacles, junction boxes provided with tight-fittings covers or plates?

	(
	(
	(
	Is there safe clearance for equipment through aisles and doorways?

	(
	(
	(
	Is proper conduit used for the type of installation and service?

	(
	(
	(
	Is proper wire size used for service?

	(
	(
	(
	Are wall penetrations sealed properly?



	(
	(
	(
	Is contractor using properly trained personnel?

	(
	(
	(
	Are all employees required to report any obvious hazard - to life or property that arise from electrical equipment or lines?

	(
	(
	(
	Are portable tools and equipment grounded or double insulated?

	(
	(
	(
	Are flexible cords and cables free of splices or taps?


PAGE  
1

_1005652128

_1005652129

_1005652580.xls
HOTWORK

		

						HOT WORK PERMIT

				PERMIT INITIATOR (PRINT)				PHONE/PAGER/RADIO

				DATE		START		EXPIRES

				LOCATION

				DESCRIPTION OF WORK

		FIRE WATCHES ARE REQUIRED FOR ALL WELDING, CUTTING,		FIRE WATCHES ARE REQUIRED FOR ALL WELDING, CUTTING

						TORCHWORK AND GRINDING

				PRE-WORK JOB-SITE INSPECTION CHECKLIST				YES		N/A

				Equipment inspected and ready for work to proceed?

				Area and equipment free of combustibles?

				Flammables/combustibles removed or isolated from/in work area?

				Sumps and sewers properly covered or drained?

				Fire extinguisher available in work area? Type:______________

				Fire watch required?

				If fire watch required, name of attendant:

				Is there a Lock-Out Procedure in effect in vicinity of work?

				Is there any possibility of vapor release near the work area?

				Has the equipment on which the Hot Work is to be done

				been opened, blinded, vented, washed, or otherwise cleaned

				and ventilated?

				If welding, is local exhaust ventilation ready for use?

				Is ventilation established if vessel entry is to be made?

				Occupants/police department notified?

				If there is a fire detection system, has it been isolated?

						Date Disabled:		Date Enabled:

				Fire detection system:

				ATMOSPHERIC TESTING:		RESULTS		N/A		TIME

				Explosive Atmosphere:

				Oxygen Content:

				Other (Identify):

				SPECIAL PRECAUTIONS:

						APPROVALS

				PERSON(S) DOING WORK

				FIREWATCH

				DEPARTMENTAL SAFETY COORDINATOR

						PERMIT CLOSEOUT

				DATE JOB COMPLETED		SIGNATURE: PERSON DOING WORK		SIGNATURE: SAFETY COORDINATOR
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Sheet: WOREV

W. O. Number:

Supervisor:

Location, Building:

Rooms:

Start/Completion Date:

Turn-Around:

DESCRIPTION OF

THE WORK

Ceiling Tile

Duct Insulation

Fire door(s)

Materials that will be

Floor Tile

Mastic/glue(s)

Caulks/putty

damaged or disturbed

Wall Plaster

Electric Wire 

Paint(s)

by the work (check all 

Ceiling Plaster

Sheetrock

Equipment Ins.

that apply):

Acoustic Plaster

Fireproofing

Linoleum

Pipe Insulation

Cove Base

Other (specify below)

Other (fume hoods, laboratory benches or shelves, concrete pipe or sheet goods, etc.):

Will it be necessary to work above or move ceiling tile?  

Yes

No

Will the work involve the removal of partition walls?  

Yes

No

Will the work involve enter an enclosed chase/plenum?  

Yes

No

Date Rec'd:_____________________________

 By:

_____________________________

The materials described above that will be disturbed by the work have been tested

and do not contain asbestos.

The following materials within the work area contain asbestos:

The work may proceed if the materials listed above will not be damaged or

disturbed.  All employees should exercise due care to avoid accidentally

disturbing these materials.

The proposed work will disturb asbestos materials.  These materials must be

removed prior to the work, or the proposed work must be changed so that these

materials will not be disturbed.

Supervisor Contacted:______________________

Work will be revised?  Yes___ No___

Material will be removed?  Yes___ No___

Scheduled Removal Date:________________ Completion Date:____________

Additional Comments or Cautions:


