
APPENDIX Y
Division 1 – VIMS Special Provisions 
1. GENERAL - The College of William and Mary (CWM) and the Virginia Institute of Marine Science (VIMS) have standard procedures for construction operations that apply at either campus. These provisions will be included in Division 1 of all contracts prepared for work at the respective campuses. Any alteration, deviation, or additions must be approved by the Director, Planning, Design and Construction at the CWM and by Director, Facilities Management at VIMS.

2. VIRGINIA INSTITUTE OF MARINE SCIENCE (VIMS) SPECIAL PROVISIONS

· Hours of Work

· Monday – Friday
7 a.m. – 5 p.m.

· Weekends/Holidays
8 a.m. – 5 p.m.

· No loud noise of any kind by the Contractor is permitted outside of the hours of work listed above.

· Exceptions to working outside the stated hours of work must be requested through the VIMS PM to the Director of Facilities Management. 


· Campus Points of Contact (POCs)


	Agency
	Phone Number (Area Code804)
	Functional Responsibilities

	Facilities Management
	684-7090/684-7096 (7am-5pm)
	Coordinate notification of ADA route changes created by construction impacts

	VIMS Security
	694-7300 (Cell) Nights and Weekends
Campus blue light phone system-upper button rings directly to 911 lower non-emergency/info button rings directly to VIMS security.

	Public safety, security, and traffic control after normal hours.

	Safety & Environmental Programs
	684-7322
	Work & Fire Safety/Hazmat during hours of normal operation

	IT
	684-7080
	Phone/data cabling during normal hours of operation.

	Parking Services
	684-7322
	Parking permits during normal hours of operation.

	Gloucester Fire Dept
All Emergencies   911
	693-3890
	


· Hazmat Disposal Policy

· The contractor will be responsible for having a valid EPA Identification number issued by the Virginia State Department of Environmental Quality site specific for The Virginia Institute of Marine Science.  The contractor will be the generator of all hazardous waste generated and be subject to regulations set forth by the State Department of Environmental Quality and Federal EPA.  If the generation of hazardous waste is greater than 2,200 lbs in a month, the generator is considered a Large Quantity Generator.  A Large Quantity Generator must pay a $1,000.00 fee to the Virginia State Department of Environmental Quality.  Generation of less than 2,200 lbs in a month is classified as a Small Quantity Generator and is not subject to a fee. 


· A generator is defined as “any person, by site, whose action or process produces hazardous waste identified or listed in [40 CFR part 261] or whose act first causes a hazardous waste to become subject to regulation.”  The contractor is considered a generator because he is the person whose act causes hazardous waste to become subject to regulation.

· The contractor will manage, handle, ship, and dispose of hazardous waste in accordance with all applicable regulations.  The contractor is encouraged to utilize one of the contractors listed in the Virginia Hazardous Waste Disposal and Recycling Services Contract PF-507-70VAPP for hazardous waste transport, disposal and recycling services.  Selection of hazardous waste transporters, disposal facilities, and recycling services from vendors not listed in Virginia Hazardous Waste Disposal and Recycling Services Contract PF-507-70VAPP, will require approval from the VIMS Directors of Facilities Management and Safety and Environmental Programs prior to final selection. 

· Copies of all Hazardous Waste Manifests and Certificates of Destruction signed by the final disposal facility will be provided to the VIMS Department of Facilities Management and VIMS Office of Safety and Environmental Programs within 60 days of the shipment.

Reference:  A letter from THE UNITED STATES ENVIRONMENTAL PROTECTION AGENCY, WASHINGTON, D.C. 20460, dated AUGUST 10, 1995

· Parking Policy
· All vehicles require parking passes for on construction site and off construction site parking. 

· No parking is allowed off paved driveways/roads/designated parking. Vehicles will not be parked on grassed/planted areas.

· Parking passes are provided on a complimentary basis to contractors. The number of passes available for on campus parking is determined by the Department of Facilities Management based on contractor requirements versus total requirements by active contracts on campus. The contractor may obtain parking passes through the VIMS PM.

· Project Sign

· When required, a project sign will be posted at a location to be determined by the contractor and approved by the PM.

· Project sign shall be formatted using the template at Figure Y-2.

· The cost of the sign will be included in the price of the Contractor’s General Conditions.


· Quality Control

· The contractor will develop a Project Quality Control Plan in accordance with the requirements outlined in Chapter 9 – Design Coordination and Quality Assurance.

· The Project Quality Control Plan will be based on a three phase inspection process.

· Safety 

· The Contractor shall prepare a risk analysis for each phase of work, and a Project Safety Plan keyed to the exposures determined in the risk analysis as outlined in the requirements of Chapter 9, Design Coordination and Quality Assurance. 

· As a minimum, the following major hazards will be addressed, as required, for each phase of work:

· Fall protection

· Scaffolding

· Shock protection

· Welding safety

· Work in confined spaces

· Vehicle safety

· The Project Safety Plan will be submitted and approved before a Notice to Proceed will be issued.

· Security Requirements

· The contractor is responsible to provide employee identification to assure that only authorized personnel and vehicles/equipment are accessing the project site. 

· An “interlocking padlock” system will be used at the site gate to allow VIMS personnel immediate response capability in event an emergency occurs within the site. The PM will provide the campus lock. Keys will be secured with VIMS Security and VIMS Office of Safety and Environmental Programs for emergency use. 


· Storm Water / E&S Compliance

· A copy of storm water and erosion and sediment control drawings approved and stamped by the DCR Division of Soil and Water Conservation York-Rappahannock Watershed Office will be maintained on site at all times. 

· Storm water and erosion and control measures will continuously maintained in accordance with the contract documents and State of Virginia Storm Water and Erosion and Sediment Regulations. 

· Deficiencies noted by DCR inspections and or the PM/CM will be corrected within 24 hours. Repeated deficiencies leading to two consecutive DCR deficiency findings during periodic inspections will be sufficient basis to withhold 1% retainage from the next monthly invoice until corrections are made. 

· Utility Outage/Building System Outage Coordination

· The Contractor shall submit a written Utility Outage/System Testing Notice and give the notice to the PM for Facilities Management to schedule an outage.
· Temporary interruption of underground utilities and/or of building services must be coordinated 10 days in advance.

· Requests submitted less than 10 days in advance will be processed contingent on the ability of VIMS Department of Facilities Management to notify end users/affected activities. 

· The Contractor shall not proceed with a utility outage or system testing before receiving authority from VIMS Department of Facilities Management.

· Worker Behavior/Decorum – Contractor personnel will refrain from contact with students, faculty and staff other than for that interaction necessary for the execution of their contract responsibilities. Expressly prohibited is contact in the form of harassment, whistles, cat-calls, comments, gestures or any form of uninvited communication.  Violation of this policy, even once, will result in immediate and permanent removal of violators from the campus project site.  VIMS has the sole right to exercise this policy and to require the removal of Contractor personnel who violate this policy.  Removal is not subject to appeal.
Figure Y-1 – Fire Alarm/Sprinkler Impairment Request

THE COLLEGE OF WILLIAM AND MARY

FIRE PROTECTION IMPAIRMENT PERMIT
Date: 

Building:                                                     Specific Area of Building Affected: 

Description of Impairment:  
Reason for Impairment:   [Provide attachments such as drawings or sketches to support request, if applicable]   

Actions to be taken to mitigate risk: 

Signature (Impairment Coordinator)___________________________  Date: ______________

Reviewers:  (signature indicates concurrence)



    Return to Service

FPS Maintenance Supervisor: ______________________Date: _________ Initials:______  Date:_______

Director, O&M:  ________________________________ Date: ________   Initials ______  Date:_______

Building Coordinator:    ___________________________Date: _________ Initials:______  Date:_______

Campus Police Dispatch:  _________________________ Date:  _________ Initials______  Date:_______

Fire Safety Officer:      ____________________________Date:  _________ Initials______  Date:_______

Director, EH&S:  ________________________________ Date: _________ Initials______  Date:_______

Deputy Director, FPDC:  __________________________ Date: _________ Initials______  Date:_______

For impairments impacting construction projects.

Approval: __________________________________Date:  _______  Initials:______ Date:______                   

                                            Associate V.P. Facilities Management  

Completion Certification:

System operational and returned to service _______________________ Date:  _______________





                         Impairment Coordinator
Figure Y-2 – Parking Permit Request Form

[image: image2.wmf]
Division of Facilities Planning, Design and Construction

P.O. Box 8795

Williamsburg, Virginia 23187-8795

757/221-2245, Fax 757/221-2473

	Name
	





	Company
	 




	Street Address
	


	City, State, Zip Code
	  


Re:  
Parking Permits
	Project Name
	  


	Project Number
	  


	Project Location
	  



Dear Representative:

General Contractors and their subcontractors are required to display a complimentary parking permit in the windows of the vehicles parked on campus.  It is required that the Project Manager from Facilities Planning Design and Construction Division authorize the issuance of these complimentary parking permits for all vehicles that will be parked on campus by employees of your company. 

Please complete the information in the chart below for all the vehicles that will be parked on campus by employees of your company, and return the form, by mail or fax, to the above Capital Outlay address before your on-campus work begins on the above listed project.

Once approved by the Project Manager, this list will be forwarded to Parking Services, and the individuals on the list will then by authorized to obtain the permit at Parking Services, located at the Parking Deck at 201 Campus Drive.  Remember, a valid driver’s license and vehicle registration are required.

A block of passes for distribution to your subcontractors will be provided to your project site superintendent.

	#
	Name
	Vehicle Tag Number
	Work Start Date
	Work End Date

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	


As an authorized party for said Company, and in condition for the issuance of the complimentary parking permits, said Company agrees to uphold the College of William and Mary’s parking policies and agrees to be responsible for any and all violations incurred by any of the aforementioned individuals.

                                                                         

               ___________________

Contractor Authorized Signature


          

(Date)


____________________________________ 
        

___________________
Project Manager Authorized Signature 

                          
(Date)

Figure Y-3 - Project Sign Prototype
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[image: image1.jpg]The College of William & Mary
PARKING DECK - CAMPUS DRIVE

Architect: Glave & Holmes Associates Civil Engineer: LandMark Design Group
Structural Engineer: Desman Associates  Contractor: The Whiting-Turner Contracting Company
MEP Engineer: Ostergren, P.C. Project Completion: Summer 2006




Sign Notes:
· Color rendering/computer elevation required

· Green border/white background required

· College crests at each upper corner required

· List members of project team (no corporate logos)

· Show project completion as a season not
a specific month. 
Fig Y-4 - Utility Outage/Systems Testing Notification Worksheet

UTILITY OUTAGE/SYSTEM TESTING NOTIFICATION WORKSHEET

Requester: __________________________ Today’s Date: ____________Time:___________
Date/Time of Outage: __________________________________________________________
Length Of Outage/Testing:______________________________________________________                                

Building(s) to be affected:_______________________________________________________
Rooms/Area to be affected:_____________________________________________________
Type of Shutdown:            ___     Air Handler                 ___   
Power (circle one:partial,total)

                                           ___
Chiller                         ___    
Steam

                                            ___
Elevator                      ___
Water (circle one: hot,cold,both)

                                            ___     
Other (Please state:_______________________________)

Type of Testing:                ___  
Fire alarm (circle one:horns,no horn )

                                            ___     
Sprinkler/suppression
Reason for outage/Testing: ___________________________________________________

* * * * * * * * * * * * * this portion completed by Customer Service Personnel * * * * * * * * * * * * * *
 

Date/Time Received:____________________  Notification Required:  y / n     Type: Email or  phone

Notify: Building Occupants / In‑house / PM Tech / ADA______   Assigned to:________

Notify: On POWER OUTAGES by phone I.T. Scott Fenstermacher, Dan Ewart, Chris Ward

Follow up Required? N/A  N  Y (Date/Time)____________________________

                Contact                                   Phone/Email                        Comments    

_________________________          ________________          __________________________
_________________________          ________________          __________________________

_________________________          ________________          __________________________

_________________________          ________________          __________________________

Date/Time Notified:    ________________________       Date/Time Confirmed with Requester: ________________
Outage arranged by:​​​   _______________ ________       Follow up Notification sent:_______________
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	  Management by:  College of William and Mary Facilities Planning, Design and Construction
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