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Division of Facilities Planning, Design and Construction

P.O. Box 8795

Williamsburg, Virginia 23187-8795

757/221-2245, Fax 757/221-2473

	Name
	





	Company
	 




	Street Address
	


	City, State, Zip Code
	  


Re:
Parking Permits
	Project Name
	  


	Project Number
	  


	Project Location
	  



Dear Representative:

General Contractors and their subcontractors are required to display a complimentary parking permit in the windows of the vehicles parked on campus.  It is required that the Project Manager from Facilities Planning Design and Construction Division authorize the issuance of these complimentary parking permits for all vehicles that will be parked on campus by employees of your company. 

Please complete the information in the chart below for all the vehicles that will be parked on campus by employees of your company, and return the form, by mail or fax, to the above Capital Outlay address before your on-campus work begins on the above listed project.

Once approved by the Project Manager, this list will be forwarded to Parking Services, and the individuals on the list will then by authorized to obtain the permit at Parking Services, located at the Parking Deck at 201 Ukrop’s Way.  Remember, a valid driver’s license and vehicle registration are required.

A block of passes for distribution to your subcontractors will be provided to your project site superintendent.

	#
	Name
	Vehicle Tag Number
	Work Start Date
	Work End Date

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	


As an authorized party for said Company, and in condition for the issuance of the complimentary parking permits, said Company agrees to uphold the College of William and Mary’s parking policies and agrees to be responsible for any and all violations incurred by any of the aforementioned individuals.



Contractor Authorized Signature



(Date)

                                                                                  
______________________________________
  
______________________________                                      

         Project Manager Authorized Signature                                                 (Date)
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