English department annual personnel report
february 1, 2007 – january 31, 2008
Please return a hard copy to Kim Wheatley's mailbox

no later than 5:00 PM on Thursday, January 31, 2008.
Name:   _____________                                                          ____________                                                        
Date: _______________                                                              __________

If you were on leave in 2007, please indicate which semester(s).  ___                                          __


If you hold a joint appointment, or if you taught courses outside the Department, please remind the program director to forward any teaching data along with an explanation of anything the PC may need to know; please incorporate on this form all teaching, scholarship, and governance in both units.  Indicate which teaching and governance activities pertain to the Department and which to the other program or unit.

A. Teaching.

1) Indicate any guest lectures which you gave or colleagues’ classes which you taught: 


Number: ___
Courses:

2) Indicate any examination committees on which you served (note which ones you chaired):


Number: ___
Candidates:

3) Indicate any completed theses you supervised:


Number: ___
Title(s):

4) Indicate any completed Independent Study courses you supervised:


Number: ___
Title(s):

5) Indicate any new courses you taught:


Number: ___
Title(s):

6) Indicate any other information about your teaching during the year that you may wish to provide (e.g. teaching an overload, internships, etc.): 

B. Scholarship.  

1) Indicate any articles you evaluated for a scholarly journal:

 
Number: ___
Title(s):

2) Indicate any scholarly papers presented at professional meetings:


Number: ___
Title(s):

3) Indicate any book manuscripts (as distinct from book proposals) evaluated for a scholarly publisher:


Number: ___
Title(s):

4) Indicate any assessment of a tenure or promotion candidate for another institution:

5) Indicate any substantially distinct applications for a nationally competitive research grant or grants:


Number: ___
Source(s):

6) Indicate any publication of a scholarly note or book review:


Number: ___
Bibliographical data:

7) Indicate any attendance at a selective summer seminar or institute (e.g. NEH Summer Seminars or the equivalent):


Number: ___
Location(s):

8) Indicate if you received released time or compensation for editing a journal:

9) Indicate any scholarly article(s) or creative work(s) published (if the latter, indicate whether fiction or poetry and, if the latter, the number of poems):


Number: ___
Bibliographical data:

10) Indicate any publication of a long monograph, book, scholarly edition, extensive creative work, or prize-winning article, or guest-editorship of a journal:


Number: ___
Bibliographical data:

11) Indicate any books (with their publication dates) for which you are to receive credit for a second year (____).  Or a third year (____).

12) Indicate any books (with their publication dates) published in the shadow of others for which you are still to receive credit under the three year rule:

13) Provide, if applicable, a brief explanation of your contribution to any co-edited book, journal, or article or of the nature of any electronic publication and its scholarly use:

14) Indicate any other information pertaining to your scholarship that you wish to provide: 

N.B.   The following questions help the PC track material not formally included in the annual merit review but possibly helpful in other contexts (e.g. periodic reviews).  

a) Indicate any scholarly or creative work now underway and any progress in the last year.

b) Indicate any items accepted for publication (and the likely date of publication): 

c) Indicate items now under editorial review:

d) Indicate grants received:

e) Indicate any attendance at scholarly meetings where you did not present a professional paper (if you served in a special capacity, please note [e.g. chaired session; served as a respondent, etc.]):

f) Indicate any other significant professional activities:

C. Governance.

1) Indicate any service on standing or ad hoc departmental committees:

2) Indicate any service in an administrative position in a department or program, or membership on the departmental Personnel Committee, or on an Arts and Sciences or College-wide Committee:

3) Indicate any service as chair of a major Arts and Sciences or College-wide committee, or (if you have not already served more than a two year term) as elected officer of a regional or national scholarly or professional body, or any scholarly conference you have organized.

4) Indicate whether you have received any released time or compensation for administrative duties:

5) Indicate any other information pertaining to your professional service that you wish to provide: 

6) Please indicate the research-related activities you have undertaken since 2001 in the following categories so that the Personnel Committee can determine your “research-active” eligibility for a Scheduled Semester Research 
Leave:

a) 
Acceptance/publication of a monograph, scholarly edition, edited collection, guest-editorship of a special journal       
issue, or editorship of a journal without compensation or released time;

b) Acceptance/publication of an article or its equivalent (two poems, two short stories, chapter in a book, essay review, or production or distribution of a film or film short);
        c)
Conference papers, public readings, acceptance/publication of notes or reviews, signing of a book contract, or                             
award of a fellowship, scholarship, or grant;

       d)
Completion of a book manuscript and any other activity that you think deserves notice.

If the information you provide on this form does not adequately describe your professional activities during the past year, please provide additional information. 
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